J SOUTH CAROLINA
*OPIOID RECOVERY
FUND BOARD

OPIOID RECOVERY FUNDS
GRANTS MANAGEMENT SYSTEM

QUICK REFERENCE GUIDE
GPS USER




IS SCORF Portal User — Quick Reference Guide for GPS Users

Table of Contents

¥

B 13 o T [0 o o o 5
1.1 PUrpose Of the ManUal .....eeeenieiiiiie et ettt e e e e e e e eaeene e enaas 5
I O YT =Y 5
1.3 Intended AUAIENCE . ...cuuuiiiiiiiiii ettt 5
1.4 AboUt This ManUal....c...iieeiiiiii et et e ea e eaaee 5

2. Getting Started with GPS Application — GPS USer.....ccceeiiiiiieeiiiiiinniiciiinnniceniensssenneenscessennnns 6
2.1 Logging into the SCORF Grant Management Portal......ccceeuviiiiieiiiiiiiiiiiiee e, 6
2.2 Navigating to the Dashboard — GPS Application ........cceeeiiiiiiiiiie e, 9
2.3 Submitting the GPS AppPlication ......cue e e e e e 11

GPS Application AVAilability . ...c..eeeee i e e eeas 11
Navigate to the GPS Application Tab.....ee i e e 11
Complete the Application FOIM ... .o ee e e e e ea e ees 12
Save & EXit @S ‘Draft’ ..ceeueeiei ittt 13
Continuing Draft ApPlication .....eeeeeieiiieee e e e e 14
Completing the Technical Proposal........c.eeuiiiiiiiiiiieiiie e e e ea e 15
Completing AbatemeNnt StrateZieS...uuu v ieiieee e ee et ereeeeneee e eaeaeeneennens 16
Providing Personnel & Budget INformation .......ccoveniiiiieiiiiiei e e e 16
Adding a Partner or Proceeding Without @ Partner .......c.coueiiiiiiiiiiii e 17
Completing Abatement Strategies: FOr Partner.......cocoveeeieiiii e, 18
Completing the Budget Information SECHiON........cvuiiiiiiiiiiiiiie e, 19
Save & Preview, and Submit the Application.......cccviuiiiiiiiiiiii e, 20
Managing Partner Applications: View, Edit, or Delete ........ceuveevinieniiiiiieeiiiieeieeeeeeenenees 20
Reviewing Submitted AppliCation......c.iieiiiei e e e 23
Application SUBMISSION LiMit....cenieeeiiiiee e e e e e eaas 23
2.4 Application Status: Revision Requested & Deferred .......coeuvviveiiiiiiiiiiiniiiiiieeeeieeeennns 24
Update and Resubmit the Application — Revision Requested ........cceeveeeiiiiiiiiieienennenne. 25
SCORF Team Review & Deferred Status........c.uieiuuiiiiiiiiiiieiiieneei ettt 27

SOUTH CARCLINA
OPIOID RECOVERY
FUND BOARD



¥

IS SCORF Portal User — Quick Reference Guide for GPS Users

2.5 Application Decision Outcomes & Tracking ......ceuveniiiiiiiiiiiiiiie e, 29
2.6 Reporting Submission & ManagemeNnt ......eueveurieiiieiiiiieee et e e ee e e eanes 31
Y0 oY g Y iun g V= 2 (=T o Yo ] o £ 32
(00 g aY o] =T a1 Y=g 20T o Yo o £ 32
Review a SUbMITtEd REPOIt: . cuie et e e e e e e e e e e s e e e 36
Reports: Additional Information REQUESES.....ceeeenieiiniie e e 37
Email Alert — Report Reminder & Schedule .......ceevieiiiiiiiiii e 38
2.7 ClOSE QUL PACKAZE .. evuieunetetieeiiiie ettt et ee ettt e et e et e et eeae et saneennsensaneanesnneanns 39
SUbMItting @ CloSE QUL PACKAEE . ..uuuniniinieiieeie ettt eee e e e e e e e eaeeneenans 40
Review a Submitted Close Out Package:.. ... iuniuiiiiiiiii e e e e 43

3. Getting Started with LOI Application - GPS USEr.......cccereeuirreenireenierennerennerenseernnserensessenserens 45
3.1 Logging into the SCORF Grant Management Portal.........ceueeueeniiiiiiiiiiiieieeieeeeeeeeenne, 45
3.2 Navigate to the ‘Letter of Intent” Application Tab ....c.evuiiiiiiiiiiiiie e 45
LOI Submission Rule = SCORF Portal .........cccviiuiiiiiiiiiiiiiiiiiiiinci e 46
3.3 Submitting the LOI Application FOIrM ....cuiniiie e e e e 47
Budget Limit for LOI APPliCatioNS ....eueivuiiiieeie ittt e ee et e e ee e e ean e 48
Reviewing Submitted LOI APPliCationS ....vueeenieeieieeieeieeeeie e et eeeene e eeeeeaeeaeeneennas 49
ApPPlication REGUEST DECISION ..uivnireneiieeniieieeteeeeeteeeteeteeneeneeneeeeestesnesnesneeneneesasnnsnns 50
B4 REPOIES = LOI e uiiiiiiieiiiiiiiie et ettt et et s e snsasasasasasaseenanenanerarsrassssnsnsnsnsnsnsnsnss 51
0] o g T iu n T g ¥ = 2 (=T o Yo ] o 51
(0o T 0 o] 1Y al = d1 2=T o Jo o £ PP PP 52
4. Getting Started with DSF Application ......ccc..ciiieeeiciiiiieiiiiiinccerrennsereeeeeeereenessesnennsssssennsnes 56
4.1 Logging into the SCORF Grant Management SyStem .......ceuveiiniiiiiiiiiiieeieceece e, 56
4.2 Navigating to the Dashboard — DSF Application........cceeeiiiiiiiie e, 57
4.3 Submitting the DSF APPliCatioN ....cvuieniieii it ee e e e e e eaa e 58
Reviewing Submitted ApPPliCatioN .. ..ceu i i et e e e e e e e eae e enaas 64
Application SUBMISSION LIMit....ceeiuniiiii et e e e e e e eans 65
4.4 Application Decision Outcomes & Tracking — DSF Applications......ccceevviiiiiiiiininennenn.n. 66
Decision Notification & Disbursement Authorization .........c.cceeuvieiiiiiiiiiiiiiiniiiiiieiceeannee. 67

SOUTH CARCLINA
OPIOID RECOVERY
FUND BOARD



¥

IS SCORF Portal User — Quick Reference Guide for GPS Users

Uploading the Signed Service Letter Agreement (SLA) ...eueeeneineiiiiiiiiieee e, 67
4.5 Reporting SUbmission & Management........cuueiuiiiiiiiiiriieiiieee et ee e e eeeeneennnes 70
Y0 oY g Y iun g V= 2 (=T o Yo ] o £ 71
(00 g aY o] =T a1 Y=g 20T o Yo o £ 72
Review a SUbMITtEd REPOIt: . cuie et e e e e e e e e e e s e e e 75
Email Alert — Report Reminder & SChedule ......oeneeiniiiee e 76
Reports: Additional INformation REQUESTS.....vuuiiuiiiiiiiiiieeiie e eeees 77
RETUIN OF FUNGS ..eeeiieie ettt et ee et et e e e eeaaaees 77
L N Ol (o 1=l 0101l 2= Tol & T 78
Submitting @ Close OUt PaCKage....cuiniinieii e et e e e e e eas 78
Review a Submitted Close Out Package:......ceuneeieiiniiiii e e e 82
4.7 Continuation APPCAtioN .....eeeeee e e e 83

4|Page

SOUTH CARCLINA
OPIOID RECOVERY
FUND BOARD



"f“’b“%%‘“%é&“o\m
FUND BOARD
IS SCORF Portal User — Quick Reference Guide for GPS Users

1. Introduction

1.1 Purpose of the Manual

This manual serves as a step-by-step guide for applicants using the SCORF Grant Management System. It
provides detailed instructions on how to submit a grant application, respond to revision requests, track
application status, and fulfill reporting requirements if awarded a grant. The goal is to ensure a smooth
and efficient experience for users navigating the system.

1.2 Overview:

The SCORF Grant Management System is an online portal designed to facilitate the grant application and
management process. The system enables applicants to:

e Submit grant applications electronically

e Receive and respond to revision requests

e Track application status in real-time

e Track awarded grants, including reporting and financial tracking

1.3 Intended Audience

This training manual is designed for individuals and organizations applying for funding through the SCORF
Grant Management System. It serves as a comprehensive guide for the following users
e Guaranteed Political Subdivision (GPS) Users

This manual is intended to support:
e New applicants submitting a grant application for the first time
e Returning users managing their applications or responding to revision requests
e Awarded grantees submitting reports and tracking disbursements

1.4 About This Manual

This training manual is divided into three sections, each designed to guide different types of applications
through the system:

e GPS Applications

e Letter of Intent (LOI) Applications

e DSF Applications

*Note: Each section provides step-by-step instructions tailored to the specific application process. Please
refer to the section relevant to your application for detailed guidance.
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2. Getting Started with GPS Application — GPS User

*Note: This section is specifically for GPS users applying for GPS applications.

2.1 Logging into the SCORF Grant Management Portal

As a GPS applicant, you will receive your login credentials from the SCORF team. Each political subdivision
registered in South Carolina will be provided with a unique username. Once you receive your credentials,
follow these steps to access the system for the first time.

*Note: The screenshot below is for reference only. The actual email content and link may differ.

Sandbox: Welcome to Scorf

Username: messm

Thanks,
South Carolina Opioid Recovery Fund Board

Reply Forward

Step-by-Step Guide to Logging in for the First Time:
Step 1: Access the Login Page

1. Launch a web browser (Google Chrome, Firefox, Microsoft Edge, or Safari).
2. Go to the SCORF Grant Management System login page: portal.scorf.sc.gov

Step 2: Verify Your Email

1. After logging in, the system will prompt you to verify your email.
2. Check your email inbox (the one associated with your SCORF account).
3. Open the email from SCORF Grant Management System and click on the verification link.

Step 3: Reset Your Password - (For additional security)

1. Once your email is verified, the system will ask you to create a new password.
2. Enter a new password following these requirements:
o At least 8 characters long
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o Includes one uppercase letter

o Includes one number

o Includes one special character (e.g., @, #, $)
3. Confirm your new password by re-entering it.
4. Click Save.

&
! FUND BOARD

Change Your Password

Enter a new password for
mishruti+scorfportal@uciny.com. Make sure to include
at least:

8 characters

1 letter

1 number

* New Password

* Confirm New Password

*=required

Password was last changed on 6/15/2025, 4-42 AM_

Step 4: Enter Your Credentials — Login with your new password

1. Inthe Username field, enter the username provided by the SCORF team.
2. Inthe Password field, enter the new password created
3. Click Login.

Forgot your password? Not a member?

Are you an employee? Login here

Figure 1: Enter Your Credentials
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Logging In — Returning GPS Users

If you are a returning GPS user, follow the steps below to log into the SCORF system:
1. Go to the SCORF Portal Login Page.
2. Inthe login fields, enter your:
o Registered Email Address
e Password provided by the SCORF team during your initial system access
3. Click the Login button to access your dashboard.
*Note: If you forgot your password, click “Forgot your Password” on the login screen to reset it or contact
SCORF Team

GPS User Error:

GPS user accounts are pre-created by the SCORF team. If you try to create an account, the system will
display the error:
“If you are a county or political subdivision user, please log in or contact your admin - SCORF team.”

SOUTHCAROLINA
?OPIOID RECOVERY
FUND BOARD

Entity Type

County or Poliical Subdivision v

First Name

John

Last Name
......................... = e v = -
Email

test@abc.com

Create Account

If you are a County or Political Subdivision user,
please log in or reach out to your admin.

Already have an account?

Figure 2: GPS User Account Error
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2.2 Navigating to the Dashboard — GPS Application

Homepage/Dashboard

When you log in to the ‘SCORF Grant Management System’ Portal, you will be directed to the Homepage
(also referred to as the GPS User Dashboard).

This page serves as your central hub, where you can quickly navigate to all the features you need for
managing your application.

On the homepage, you can also view Reports customized for each user, showing details such as:
e Approved applications
e Total applications submitted
e Total amount requested and more. These reports are tailored to your user profile.

GPS Appiication DSF Application Letter of Intent

E Dashboard
e GPS User Dashboard

s of Mar 25, 2025, 1:27 AM Viewing as Alex Taylor

Alex Taylor

& Dashboard : 2 0

252 Projects

Total Applications ® Total Amount Regy

(B Letter of Intent
View Report (Appeoved Appications) View Report (Total Applications) View Report (Amount Requesied By Programs)

& Reports
Tolal Applications

& Close Out Package

View Report (Total Applications)

Figure 3: Homepage/Dashboard

1. Onthe left side of the page, you will find easy-to-use tabs:

e Projects — Access the details of all the applications you’ve submitted.
e Letter of Intent (LOI) Applications — Manage your LOI applications
*Note: LOI applications guidelines are provided in detail in section 3.
e Reports Tab — View or submit any required reports.
e Close Out Package — Submit or manage the close-out process for your awarded projects.

2. On the top right of the homepage on the Navigation bar, you can navigate to the following

application options:
e GPS Application — Apply for a Guaranteed Political Subdivision grant.
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e DSF Application — Apply for a Discretionary Subdivision Funding grant.
e Letter of Intent (LOI) Application — Apply for funding through the LOI process.

3. On the top-right corner of the homepage, click the profile icon to log out of your account.

Home GPS Application DSF Application Lette of intent g

Alex Taylor

Dashboard
GPS User Dashboard

4 Dashboard

i Projects

(B Letter of Intent
View Repert (Apgroved Appicatons) View Raport (Total Appications)

& Reports

Tolal Applications

(& Close Out Package

Figure 4: Dashboard - Quick Find Tabs

No Projects Submitted

If there are no submitted projects for your account, a message will appear stating:
"No projects submitted. There are no records currently to display.” This indicates that no project
applications have been entered or submitted yet.

P
AR B

a A

Alex Taylor No Projects Submitted

Figure 5: No Projects Submitted
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2.3 Submitting the GPS Application

Once you have successfully logged into the SCORF Grant Management System, you can apply for a GPS
application during an open funding cycle. The SCORF team opens the application timeline four times a
year, during which registered GPS applicants can submit their grant requests.

GPS Application Availability

If you navigate to the GPS Application and see the message:
“Thank you for reaching out. We are currently not accepting applications.”

This means the funding cycle is currently closed. You will need to log in later when the application period

reopens.

3 SOUTHCARCLIA
OPIOID RECOVERY Home GPS Application DSF Appiication Letter of Intent
e e ®

Thank you for reaching out, We are
currently not accepting applications.

Figure 6: GPS Application Availability

Navigate to the GPS Application Tab

1. Onthe homepage, locate the navigation bar at the top of the screen.
2. Click on the “GPS Application” tab.
3. This will open the GPS Grant Application form.
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Hame.

Ds* Appicaion

Letierorimere o

& hepors

@ Close Out Package

Figure 7: Navigate to the GPS Application Tab

If the funding cycle is open, after selecting the GPS Application, you will be automatically redirected to

the Application Form page.

OPIOID RECOVE!
FUND BOARD

Home DSF Application

w

f
gy ol
=

Political Subdivision Information

Letter Of ntent )

Indicate whether this request is for funds from the Guaranteed Political Subdivision Fund (GPS forfon behalf of

* Entity Type
participating political subdivisions only) or Discretionary Subfund (DSF)?

* Are you collaborating with any other partner?
* Name of Individual Completing the Application

Figure 8: GPS Application Form

* Does The Reauestina Entitv Aporove Line-Item Servabilitv Throuahout The Aoolication?

Complete the Application Form
1.

Complete all required fields marked with an asterisk (*).

2. The Entity Type field will be pre-populated as this application is exclusively for Counties

Political Subdivisions.

* Entity Type

County or Political Subdivision

or

12|Page
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3. Collaborating with a Partner?

While completing the GPS application form:

e Select “Yes” if you are working with a partner—this will prompt you to select the partner's
county.

e Select “No” to continue without adding a partner.
* Are you collaborating with any other partner?

Select an Option

4. Click Upload File to attach your Authorization Letter

Upload Authorization Letter

T, Upload Files | Ordrop files

e Select your file (PDF), and it will appear as an attachment. (25 MB size limit)

-
e Click “ I ” to remove and upload a new file.

* Upload Authorization Letter

sample - Authorization Letter.pd

Save & Exit as ‘Draft’

If you’re not ready to submit, click “Save & Exit as Draft” to save your progress. The system will
automatically save your work and redirect you to the Projects tab.

*Note: Your draft will remain available until the application deadline. Be sure to complete and submit it
before the grant cycle closes!
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- Address Line 1
2202 Wexford Way
“City
Batesburg
*Zip

29006

Project Point of Contact

Address Line 2

“State

South Carolina

9 SOUTH CAROLINA
#OPIOID RECOVERY
FUND BOARD

“Program Manager Name

Alex Carter

~Program Manager Email

alex carter@emailtest.com

*Program Manager Phone Number

803-123-4567

Figure 9: Save&Exit as Draft

Continuing Draft Application

To resume later,

PN PR

Jsade sou CAROLIA
OPIOID RECOVERY

“Fiscal Manager Name

Jordan Wells

~Fiscal Manager Email

jordan wells@emailtest.com

~Fiscal Manager Phone Number

803-321-8765

Open the Projects Tab and select your saved draft.
Click the pencil icon # to continue filling out the application.

Click “Next” to proceed to the next section, “Technical Proposal”.

e N
| & Save&Exit |||  Next &
N 7 AN J

All the details you’ve filled in before will be automatically populated in the respective sections.

Home GPS Application DSF Application Letter Of Intent o
FUND BOARD

[ o Approved Rejected o Revision O Total

ah ] ] L] 1
Alex Taylor
i All Projects
4 Dashboard Action Application ID Application Status Submitted Date Request Type
1 e FA-192 Draft Jun 4, 2025 GPs

i Projects
(B Letter of Intent
€ reports

C Close Out Package

Figure 10: Continue Draft Application
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*Note: Review your details and move to the next section using the Next button.

Project Point of Contact

* Program Manager Name * Fiscal Manager Name
Alex Carter Jordan Wells

* Program Manager Email * Fiscal Manager Email
alex.carter@emailtest.com jordan.wells@emailtest.com

* Program Manager Phone Number * Fiscal Manager Phone Number
803-123-4567 803-321-8765

Figure 11:Navigating to Next Section

Completing the Technical Proposal

1. In the Technical Proposal section, fill out all required fields.

[H Save&Exllj

[ Next = ]

2. Once you've completed the section, click “Next” to proceed to the next part of the application.

*Note: If any required field is missing, the system will prompt you to fill it before moving forward.

m .
oo - -

Organization Technical Abatement Budget
Information Proposal Sirategies Information

Technical Proposal

b

w oty

- Partner Name

South Carolina Recovery Inftiative

- Clearly identify the geographic area and/or communities that the request for funds will impact, including the population of the propesed service area, the poverty level of the service area.

The SCORF Grant Management Program provides financial support to local communities, nenprofits, and health organizations aimed at reducing the impact of the opioid crisis acress South Carolina. The program allocates funds for

recovery senvices, prevention initiatives, and community outreach efiorts to combat opioid addiction

- Describe any existing efforts (either provided by your organization or others in the community) and provide an explanation of how this new effort will not be duplicative or will substantially expand existing efforts.

The SCORF Grant Management Program provides financial support to local communities, nenprofits, and health organizations aimed at reducing the impact of the epioid erisis across South Carolina. The program allocates funds for

recovery services, prevention initiatives, and community outreach efforts to combat opioid addiction

- Please provide a description of any existing budget, funding or resources that you have received, including dollar amounts that support the foundation of the proposed project and/or are being leveraged to support the proposed project.

The SCORF Grant Management Program provides financial suppert to local communities, nenprofits, and health organizations aimed at reducing the impact of the epioid erisis across South Carolina. The program allocates funds for

recovery services, prevention initiatives, and community outreach efforts to combat opioid addiction

Figure 12: Completing Technical Proposal
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Completing Abatement Strategies

1.

5.

In the “Abatement Strategies” section, you will see a list of core strategies (A to |) and its “Approved
Uses” (Ato L)

Select at least one or more strategies relevant to your project.

Upon selecting a strategy, an accordion menu will expand, displaying related sub-strategies.

Click on a sub-strategy, and you will be required to enter requested budget amount and other
necessary information.

If needed, you can clear an entry by selecting it and clicking

*Note: Accordions will be automatically highlighted once you enter information under a strategy. This

helps you quickly identify which sections have been completed or updated.

Organization Technical Abatement Budget
Information Proposal Strategies Information

Core Abatement Strategy

@)  A: Naloxone or Other FDA-Approved Drug to Reverse Opioid Overdoses A

o A.1: Expand training for first responders, schools, community support groups, and families. ~

*Budget Amount *Initial or Continuation

$50,000.00 Initial -

*Budget Narrative

The SCORF Grant Management Program is committed to making a lasting impact in the fight against opioid addiction in South Carolina. By offering financial support to programs that provide essential services, raise awareness,
and conduct valusble research, the program plays a critical role in strengthening community responses to the opioid crisis.

w Al

*Implementation Plan
1M SLURF Grant Vanagement Frogram s ComMITEEa o Maing @ 1asting IMPact In e TGNt 3gaInsT opioia B0aICTIoN I SOUTN LaTOIINa, by OTefing Tinancial SUPPOrT 10 Programs Tar Proviae essential Services, raise awareness,
and conduct valuable research, the program plays a critical role in strengthening community respanses to the opioid crisi.

L

*Qutcome Measures

The SCORF Grant Management Program is commitiad to making a lasting impact in the fight against apicid addiction in Seuth Cardling. By offering financial suppart to programs that pravide essential services, raise awareness,

andd randuuct valiahle recasrrh. tha rrnnram ks 2 crifical mla in chranmthaninn camminihs racnancas i the nninid cricc

N1

*Process Measures

The SCORF Grant Management Program is committed to making a lasting impact in the fight against opioid addiction in South Carolina, By offering financial support to programs that provide essential services, raise awareness,

N1

and conduct valuable research, the program plays a critical role in strengthening community respenses to the opioid crisis.

Figure 13: Completing Abatement Strategies

Providing Personnel & Budget Information

1.

After completing the budget details for your selected abatement strategies, proceed to the
Personnel Information section
Navigate to the Budget Information section. Fill in all required fields

Click on the Action button o to add multiple entries as needed.

If needed, you can delete 6 an entry by selecting it and clicking Delete.

16|Page

SOUTH CARCLINA
OPIOID RECOVERY
FUND BOARD



IS SCORF Portal User — Quick Reference Guide for GPS Users

¥

Personnel Information ©
1
* NAME * POSITION * KEY STAFF ANNUAL SALARY * LEVEL OF EFFORT * TOTAL CHARGED TO AWARD ACTION
Alex Taylor Project Manager $60,000.00 50% $30,000.00

Budget Information @
pd

= ITEM * PURPOSE * CALCULATION * TOTAL CHARGED TO AWARD ACTION

Equipments Oversight and execution of grant activities 20 laptops x $1000 each 520,000.00
4

Figure 14: Filling Out Personal and Budget Information

*Note: If the total amount exceeds the requested budget amount, the system will display an error message
and prevent submission until necessary adjustments are made. The total charged award for personnel and
budget information should be the sum of the requested budget amount for each specific strategy.

efmor X
The total award charges for both Personal and Budget Information should not exceed the total budget sirategy.
ecovery

Adding a Partner or Proceeding Without a Partner

1. Once you have filled out all the details for the Core Abatement Strategies and their associated
approved uses, you have the option to add a partner.

To Proceed Without a Partner
If you do not wish to partner with anyone, simply click "Next" to proceed to the next section.

*Note: Adding a partner is optional. If you choose to proceed without a partner, skip this step and continue
to the next part of the application.

To Add a Partner
1. Click on the “Add Partner” button.
2. You will be redirected back to the Technical Proposal section.
3. In the Technical Proposal section, you will see a table displaying Partner 1, indicating that the
partner has already filled out their part.
4. Here, you will need to fill out the partner's information just as you did for your own organization,
including:
e Technical Proposal details
e Abatement Strategies
5. Once the partner’s information is complete, you can either proceed with additional entries or click
“Next”.
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Organization Technical Abatement Budget
Information Proposal Strategies Information

Partner Table

Organization Status

Technical Proposal

*Partner Name

Opioid Recovery Services Inc

Clearly identify the geographic area and/or communities that the request for funds will impact, including the population of the propased service area, the poverty level of the service area

The SCORF Grant Management Program is comitied to making a lasiing impactin the ight against opioid addictio in South Carolina. By offering financial supportto programs that provide essential services, raise awareness, and &
conduct valuable research, the program plays a crilical role in sirengthening community responses fo the opioid crisis [ ]
v
4

“ Deseribe any existing efforts (either provided by your organization or others in the community) and provide an explanation of hov this nev effort wil not be duplicative or vl substantially expand existing efforts
The SCORF Grant Management Program is comitied to making a lasiing impactin the ight against opioid addicton in South Carolina. By offering financial bupportto programs that provide essential services, raise awareness, and
conduct valuable research, the program plays a criical role in strenglhening communily responses to the opioid cisis. [ ]
v
4

* Please provide a description of any existing budgel, funding of resources that you have received, including dollar amounts that support ihe feundation of the preposed project and/or are being leveraged Io support the proposed project.

The SCORF Grant Management Program is committed to making a Iasting impact in the fight agains! opioid addiction in South Carolina. By offering financial support to programs that provide essential services, raise awareness, and
‘conduct valuabie research, the program plays a crifical fole in strengthening community responses 1o the opioid crisis.

NEE 1)

Figure 15:To Add a Partner

Completing Abatement Strategies: For Partner

For eg: here completing the information for ‘Opioid Recovery Services Inc. Partner.

1. Inthe “Abatement Strategies” section, you will see a list of core strategies (A to |) and its “Approved
Uses” (Ato L)
Select at least one or more strategies relevant to your project.

3. Upon selecting a strategy, an accordion menu will expand, displaying related sub-strategies.
Click on a sub-strategy, and you will be required to enter requested budget amount and other
necessary information.

5. If needed, you can clear an entry by selecting it and clicking

*Note: Accordions will be automatically highlighted once you enter information under a strategy. This
helps you quickly identify which sections have been completed or updated.

18|Page



IS SCORF Portal User — Quick Reference Guide for GPS Users

9 SOUTH CAROLINA
#OPIOID RECOVERY
FUND BOARD

A
o 0 0

Organization Technical Abatement Budget
Information Proposal Strategies Information

Partner Table
Organization

1 South Carolina Recovery Initiative

Core Abatement Strategy

Status

o A: Naloxone or Other FDA-Approved Drug to Reverse Opioid Overdoses

@ A Expand training for first responders, schools, community support groups, and families.

O Azincrease to who or whose does not cover the needed service.

*Budget Amount *Initial or Continuation

$30,000.00 Initial

“Will these Funds be used for Naloxone *How many Boxes will be Purchased?

Yes - 50

Figure 16: Completing Abatement Strategies: For Partner

Completing the Budget Information Section

o] A

1. In the Budget Information section, fill out the details for the Overall Budget:

e Total Project Budget: This is the amount requested by you or your partners (summation of

all partners).

e  Minus Estimated Carry Forward Amount: This is the remaining balance from the last funding

you received.

e  Minus Estimated Interest Earned: Enter any interest accrued from previous funds.

e Total Amount Requested: The system will automatically calculate this as:

(Total Project Budget — Minus Carry Forward Amount — Minus Interest Earned = Total Amount Requested)

2. After entering the budget information, sign the application. The Date field will auto-fill with the

current date.
3. Click “Save & Preview” to proceed after signing.
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I S
| | S|
I I <. 7
O n Technical Ab: Budget ﬁ
i Pro St Information

| rmatio

q Overall Budget

*Total Project Budget “ Minus Estimated Carry Forward Amount
$3,000.00
* Minus Estimated Interest Earned “Total Amount Requested
$2,000.00

?Certification of Contents

The information provided in this application for SC Opioid Recovery Funds is true, complete, and accurate, and all funds requested wil only be used for approved purposes. In the event an applicant entitylorganization is approved to receive
funds from the SC Opioid Recovery Fund, the undersigned (authorized official signing for the applicant entity/organization) certifies that any false, fictitious, or fraudulent statements or claims may subject him or her to criminal, civil, or
administrative penalties.

* Electronic Signature Date
Alex Taylor
(o swearee )

Figure 17: Completing the Budget Information Section

Save & Preview, and Submit the Application

1. Complete all sections and click “Save and Preview.”

A popup will display all entered information, including all the partner and budget details.

3. Review carefully to ensure accuracy. Check the consent box and click “Submit” if everything is
correct.

N

4. To make changes, click “Edit” icon to modify any section or any partner details.

Managing Partner Applications: View, Edit, or Delete

e You can click button next to each partner to see the information they've submitted.
e To make changes, click button — this will take you back to Step 2: Technical Proposal.

Delete

e If you need to remove a partner's application entirely, click the button for that partner.
*Note: Deleting a partner’s application will adjust the overall budget amount accordingly.

*Note: After submitting, your application will be finalized, and no further edits can be made unless
revisions are requested by the SCORF team.
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City : Batesburg State : South Carolina

Zip : 29006

& Application Point of Contact

Program Manager Name : Alex Carter Fiscal Manager Name : Jordan welts
Program Manager Email : alex.carter@emailtest.com Fiscal Manager Email : jordan.welis@emailtest.com
Program Manager Phone Number : 213-456-7543 Fiscal Manager Phone Number : 234-567-8765

fg Partner Table

Partner Name Actions Edit Delete

a
1 South Carolina Recovery Initiative i Delete
2 Opioid Recovery Services Inc i Delete
!

Budget Information

By submitting this form, | confirm that | have read and understood the provided information, and | consent to the processing of my data in accordance with the
stated terms

Figure 18: Save & Preview and Submit the Application

Editing Partner’s Application

If you click on "Edit", you will be redirected back to the Technical Proposal section. This page will display:
1. The number of partners included in the application and their current status.
2. If no edits are made, the status will show as "Completed".
3. For any partner application that you are actively editing, the status will appear as "Editing" next
to that partner organization’s name.

CEEHTRREREE
oo - - X

Organization Technical
Information Proposal Information
Partner Table
Organization Status
2
: South CarlnaRecovery e
2 Opioid Recovery Services Inc

Technical Proposal

* Partner Name

Opicid Recovery Services Inc

* Clearly identify the geographic area andfor communities that the request for funds will impact, including the population of the proposed service area, the poverty level of the service area.

The South Carolina Opioid Recovery Fund (SCORF) program was established to manage and distribute funds received from national opioid settiements.

“ Describe any existing efforts (either provided by your or others in the and provide an

of how this new effort will not be duplicative or will substantially expand existing efforts.

The South Carolina Opicid Recovery Fund (SCORF) program was established to manage and distribute funds received from national opioid settlements.

Figure 19: Editing Partner's Application
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*Note: After submitting, your application will be finalized, and no further edits can be made unless

revisions are requested by the SCORF team.

After submission, you will land on the Projects Tab, click the eye icon © on the portal to view your

application. Edits are only allowed if the SCORF team requests revisions.

f‘ I"I"wj')!.)‘:e;n::'.n‘ RV GPS Applcation DSF Application Letter Of intent (1)
® ° Approved ° Rejected Revi O Total
-k 0 ] 0 1
Alex Taylor
i All Projects
A Dashboard Action Application 1D Application Status Submitted Date Request Type
® FA-187 Submitted May 28, 2025 G

B projects

[ ]

Letter of Intent

G

Reports

C Close Out Package

Figure 20: View Submitted Application

>

Email Alert — Application Submission: Upon submission, you will receive a confirmation email at your

registered email address. This email will include a receipt of submission and your Unique Application ID

for future reference.

Sandbox: Application Submission Confirmation

noreply@salesforce.com on behalf of South Carolina Opioid Recovery Fund <gms@scorf.scgov>

S
To:

Hi Alex Taylor,

Thank you for submitting your application. Please keep a record of this email for future reference.

Unique ID: FA-195

We recommend printing this page or saving your Unique ID as it will be required for any future inquiries

about your application.

Best regards,

SCORF Team

Reply all = Forward
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Reviewing Submitted Application

1. Go to the Projects tab.

2. View the application status to see the current stage or track the status for the current submitted
application.

3. Select the application you want to review by clicking eye icon * on the portal.
4. Review the organization and budget information, along with partner details and all uploaded files
from the submission.

*Note: The application status helps track the status of your application.

T‘::‘--nmh Eovery Home GRS Applcation 0SF Appiicaton Leter Of ntent o
FUND BOARD =
€ Back
-l FA-187
Alex Taylor

Organization Information

fr Organization Information

# Dushbomnt Indicate whether this request is for funds from the Guaranteed Political Subdivision Fund (GPS for/on behalf of Daoes the requesting Entity approves line-item servability throughout the technical Approval? : v
icipating political subdiviziens enly) or i Subfund (DSF)? : GPS
85 Projects Are you collaborating with any other partner? : ves
Applicant Name : Alex Tay
1f 50, please salect the county from
I Letter of Intent Organization Title : # ger
Was the requesting Entity a litigating subdivi
Organization Name : arolina R tive
& Reponts Is the requesting Entity a South Carolina Bellwether Plaintiff? : No
Organization Contact Number : 123-456-7876

Does the requesting Entity, or any of its board members or employees, have any personal, financial, or other
Organization Emall : relationship with any Member of the SC Opioid Recovery Fund Board that may reasonably be viewed as a conflict of
intarest for that Member? : o

& Close Out Package

SCEIS Vendor Number : 1234567850

Entity Type : County or Political Subdivision

Z Payment Remit To

Address Line 1 : 2202 Wexford Way Address
city State
Zip : 290

Figure 21: Reviewing Submitted Applications

Application Submission Limit

Each applicant is allowed to submit only one application per funding cycle. Once submitted, you cannot
submit another, regardless of whether it is approved or denied. You may apply again in the next funding
cycle when applications reopen.
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e soumicAmOLNA
?OP\OD RECOVERY Home DSF Application Letter Of Intent o
FUND BOARD

You have already submitted an
application for this funding cycle.
Kindly return when the next cycle

commences.

Figure 22: Application Submission Limit

2.4 Application Status: Revision Requested & Deferred

The SCORF team will request a revision when an application is incomplete, unclear, contains errors, or
does not meet program guidelines. The application status will update to "Requested Revision".

D

Application ID and a note outlining the required changes.

Email Alert — Revision Requested: The applicant receives an email at the registered address with the

Sandbox: Revision Request for FA-195

Hi Alex Taylor,

Your application has been reviewed by Board staff and may benefit from revisions before being presented to the Board. Please reach out to staff via email at
contact@scorfsc.gov to request an appointment for review. Be sure to include:

* County/municipality
+ Application ID
¢ Times and dates available

Requested Revision: Provide more specific details in the following areas: Budget Narrative: Clarify how the $20,000 allocated for equipment directly supports training
under Strategy A.1. Implementation Plan: Tailor the plan to focus on naloxone training for first responders, schools, and families, rather than general grant system
functions. Outcome and Process Measures: Replace generic system descriptions with measurable outcomes specific to overdose reversal training and community
impact.

Portal URL: ht

Best Regards,

SCORF Team

Reply all Forward
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Update and Resubmit the Application — Revision Requested

N A WN

“Resubmitted.” Further edits will no longer be possible.

Go to the Projects tab and locate the application marked as “Revision Requested.”
Click the pencil icon # to open it for editing.

Review the changes requested by the SCORF team.

Update the necessary fields and upload any required documents.
Verify all modifications for accuracy.

Confirm your consent again by checking the checkbox.

If you are ready to submit, click “Submit” to resubmit the application for further review.

Once submitted, you will be redirected to the Projects tab, where the status will update to

*Note: The application remains in "Revision Requested" status until resubmitted.

FUND BOARD
Alex Taylor
A Dashboard
2 Projects
B Letter of Intent
@ Reports
C close Out Package

fif Al Projects

Action

o

Home GPS Apphcation

Approved ° Rejected e Revision
[} 0 1

Application ID Submitted Date

DSF Application Letter Of intent o

FA-187 Revisions requasted May 28, 2025

Figure 23: Update the Application — Revision Requested
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Once the applicant has made the required changes and resubmitted the application for review, the

application status on the portal will update to "Resubmitted."

15 Projects

0 Approved o Rejected
o o

Alex Taylor

8 All Projects

Dashboard Action Application ID Application Status.

Home GPS Appication DSF Application Letter Of Intent o

Submitted Date Request Type

® FA-167 Resubmitted

Letter of Intent

Reports

Close Out Package

Figure 24: Resubmit the Application - Revision Requested

>

Email Alert — Resubmission Confirmation (Revision Requested): After the applicant resubmits the

updated application, a confirmation email is sent to their registered email address with the unique
Application ID.

Sandbox: Application: FA-201 Resubmitted

noreply@salesforce.com on behalf of South Carolina Opioid Recovery Fund <gms@scorf.sc.gov>

To:

Hello,

The Application FA-201 is Re-Submitted please review it.

Best regards,

Salesforce

Reply all ~ Forward
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SCORF Team Review & Deferred Status

The “Deferred” status indicates the SCORF team requires additional updates or information to meet
BOARD requirements. Applicants must address the feedback and resubmit the application.

D

receive an email from the SCORF team at their registered email address with details of the required
updates.

Email Alert — Deferred: If any discrepancies are found during the Board review, the applicant will

Sandbox: Your Application FA-195 is Deferred

Hi Alex Taylor,

Your application has been reviewed by Board staff and may benefit from revisions before being presented to the Board. Please
reach out to staff via email at contact@scorf.sc.gov to request an appointment for review. Be sure to include:

o County/municipality
* Application ID
* Times and dates available

Requested Revision: Provide more specific details in the following areas: Budget Narrative: Clarify how the $20,000 allocated for
equipment directly supports training under Strategy A.1. Implementation Plan: Tailor the plan to focus on naloxone training for
first responders, schools, and families, rather than general grant system functions. Outcome and Process Measures: Replace
generic system descriptions with measurable outcomes specific to overdose reversal training and community impact.

Portal URL: https://scorf--dev.sandbox.my.site.com/scorf/s/?c__ activeTab=projects

Best Regards,

SCORF Team

Reply all - Forward

1. Inthe Projects tab, you will now see the application marked as “Deferred.”

Follow the same process as a Revision Requested status to update and resubmit the application.

3. Once you resubmit it, you will be redirected to the Projects tab, where the status will change to
"Revised". No further edits will be allowed.

N

*Note: The key difference is that the status will now be “Deferred” instead of “Revision Requested.”

27|Page



I SCORF Portal User — Quick Reference Guide for GPS Users

-3 SOUTH CARCLINA
?OPIOID RECOVERY

FUND BOARD

SO RERovERY Home GPS Appiication DSF Application Letter Of Intent
YRR e o v e

[} ° Approved ° Rejected Q Revision 0 Total
- 0 0 0 1

Alex Taylar
H Al Projects

A Dashboard Action Application ID Application Status Submitted Date Request Type

1 /s FA-18T Deferred May 26, 2025 GPS

HE Projects

B Letter of intent

€ Reports

' Close Out Package

Figure 25: Update the Application - Deferred

Once the applicant makes the required changes requested by the Board and resubmits the application,
the status on the portal will update to "Revised." The application will then proceed with the Board review
again to verify the updates made.

CHIOID RECOVERY Home GPS Application DSF Application Letter Of Intent
PR o o °

® ° Approved e Rejected e Revision o Total
- 0 0 0 1

Alex Taylor
i Al Projects

A Dashboard Action Application ID Application Status Submitted Date Request Type

1 L] FA-187 Revised May 28, 2025 GPS
B projects

(B vetter of intent

L]

Reports

€ Close Out Package

Figure 26: Resubmit the Application — Deferred
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= Email Alert — Resubmission Confirmation (Deferred): After the applicant resubmits the updated
application, a confirmation email is sent to their registered email address with the unique Application ID.

Sandbox: Application: FA-201 Resubmitted

noreply@salesforce.com on behalf of South Carolina Opioid Recovery Fund <gms@scorf.sc.govs

To: Wed 6/11/

Hello,

The Application FA-201 is Re-Submitted please review it.

Best regards,

Salesforce

Reply all ~ Forward

2.5 Application Decision Outcomes & Tracking

The SCORF and Board teams collaboratively review the application to ensure it meets eligibility criteria. A
decision is then issued and emailed to the applicant, along with the required status letter. The possible
decision outcomes are as follows:

1. Approved with Conditions: If conditionally approved, you will receive an email with an Approved
with Conditions Letter and Disbursement Authorization form, outlining the required approval
conditions.

2. Approved: If approved, you will receive an email with an Approval Letter and Disbursement
Authorization form confirming your acceptance.

3. Denied - If your application is not approved, you will receive an email. No further action is required
unless otherwise stated in the letter.

In all cases, the application status will be updated accordingly. You can track the status on the Projects tab
within the portal for the current funding cycle.

IzlEmail Alert: Approved with Condition Application

Sandbox: Approval Letter for Chester

ached the approval letter for your funding application.
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D

Email Alert: Approved Application

Sandbox: Approval Letter for Chester

B Approvalletter Chester.pdf

Hello Alex Taylor

Please find attached the approval letter for your funding application,

Forward

Hi Alex Taylor,

Thank you for your application to the SCORF Board for discretionary funding. The Board has not approved your application for this
round of funding. You may apply again during future funding cycles.

Best regards,

SCORF Team

Reply all = Forward

You can track your application status by:

Going to the Projects tab and locating the application submitted in the current funding cycle.
View the application and track its status by seeing the application status, as shown in the provided
screenshot.

3. Click the eye icon “ to view the application and all the submitted details
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Home GPS Application DSF Application Letter O Intent ]
[} o Approved ° Rejected e Revision 0 Total
-k 1 0 0 1
Alax Taylor
B! All Projects
A Cashboard Action Application ID Submitted Date Request Type

OPIOID RECOVERY

2 *mu‘m CARCLINA
FUND BOARD

1 e FA-187 Approved May 28, 2025

HE Projecss
B Letter of Intent
€ Reports

& Close Out Package

Figure 27: Application Status & Tracking

2.6 Reporting Submission & Management

Once the funds have been disbursed, the reporting phase begins.

>4

detailing the reporting cycle timelines and a link to the Grant Management Portal.

Email Alert — Reporting: At this stage, the applicant will receive an email from the SCORF team

*Note: The email will outline key dates and deadlines for submitting financial reports, including

expenditure, performance metrics, and naloxone reports if applicable.

Important: It is essential to follow the reporting cycle and submit all required reports on time to stay in

compliance with the grant requirements. Missing deadlines may impact future funding or eligibility.

Sandbox: Reminder: Submit Fiscal and Project Reports for your FA-195 - AEB-06-04-25

s
To
Hi Alex Taylor,

This is a reminder that your fiscal and project reports are due prior to June 30,
management system. Please let us kn

26 . Please submit it through our grant

ou have any questions or need dlarification on any aspect of the report

Dates are listed in the funding reporting timeline document

Reporting Period Start Date Reporting Period End Date Reporting Due Date

April 1, 2025 September 30, 2025 December 31, 2025

Octobel December 31, 2025 March 31,

January 1, 2026 March 31, 2026

Link to Portal- hitps.//scorf--uat.

Best Regards,

Reply all
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Submitting Reports

To submit a report against the approved/conditionally approved application,

1. Login to the Portal: Use your registered login credentials to access the system and you will land
on the Homepage/Dashboard.

Navigate to the Reports Tab: On the left side of the homepage, click on Reports.
Select the Application: Choose the application for whom you want to submit the report for.

*Note: The application you want to submit a report against will appear as 'Reporting .

Select an Application

Choose 2n option

| FA-187 - ABED52525 - Reporting

e SOUTHCARCLI
for—'wu\u RECOVERY GPS Application DSF Application Letter of Intent o
FUND BOARD 3 =
° ¢ Reports
an. Select an Application
A Dashboard
2 Projects
[ vLetter of Intent

€ Reports

& Close Out Package

Figure 28: Submitting Report

Completing Reports:

Once you select the application for which you want to submit the report, you will see three report tabs:

1. Expenditure Report
2. Performance Report

3. Naloxone Report (conditionally visible based on selected strategies — Core Strategy A2 or Approved
Uses H1/H2.)
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“WSED REGovERY
CARD

Home GPS Application DSF Application Letter Of Intent o
UND B e
° & Reports
-
Select an Apglication
Alex Taylor FA-18T - ABEDS2825 - Reparting v
Expenditure Report Perfarmance Report Naloxane Report |
A Dashboard

1 projects

(B Letter of Intent

@ Clos Ou

B Application

Approval Number

Name of Person Completing Form

Organization Name Vear
t Package

Phone Number

765-434-5678

¥

4L Core Abatement Strategy

AY: Expand training for first responders,

nunity support groups. and families.

A2: Increase distribution to individuals wha are uninsured or whose insurance does not cover the needed service.

Figure 29: Completing Reports

Expenditure Report:

To complete Expenditure Report against application:

1.
2.
3.

Select the application to report against.

Fill out all required basic information.

Review all Core Abatement Strategies and Approved Uses, including those selected by your
partners during the application submission.

*Note: The Strategy Budget will display the total amounts — combining your selections and your
partners' selections for each selected strategy.

Example: Selected ‘Strategy A1’ will show the combined total of all partners and your own
approved amount.

Enter the funds used within that reporting cycle under the open reporting field.

*Note: Reporting timelines are emailed to you before each reporting cycle begins for approved
applications.

Click Submit to complete your report.
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Name of Persan Competing Form

e Tayr

Organization Name

Phare Number

A Core Abatement Strategy

AL Expand tra

roups, and families

$50,000.00 Expenditure theough 12732024

A2:Incresse distribution 10 individusls who are uninsured or whose insursnce does not cower the nesded service

Figure 30: Expenditure Report

GRS Appication DSF Appikation Letr of intset.

Tatal Project Expenditure

Financial Summary Fields — Expenditure Report

Batance/Carry Forward

Expenditure through 12/31: Total of all funds reported within the financial year.
Total Project Expenditure: Total funds reported to date for the project.
Balance/Carry Forward: Strategy Budget minus Total Project Expenditure.

I SOUTH CAROLINA
’FOPIOID RECOVERY
FUND BOARD

*Note: Only fields for the current or missed cycles are editable; others remain locked until their reporting
window opens.

2 Core Abatement Strategy

AT: Expand training for first responders, schools, community support groups, and families.

12/31/2024 - 6/29/2025

Strategy Budget

$50,000.00 Expenditure through 12/31/2024

Performance Report:

6/30/2025 - 12/30/2025

Total Project Expenditure

To complete Performance Report against application:

IS o

Go to the Performance Report tab.
Fill in all basic details at the top.

Click Submit to complete the report.

12/31/2025 - 6/29/2026

Balance/Carry Forward

Answer questions based on the strategies selected by you and your partners.
Enter values for each reporting cycle for every question, including partner data.
Total values will auto-calculate based on inputs for each cycle.
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*Note: Only fields for the current or missed cycles are editable; others remain locked until their
reporting window opens.

’?w‘a;{sr;:‘k;g RY Home GPS Application DSF Application Letter of Intent o
PORD B0y il
& Reports
-
Salect an Application
Alex Taylor Fava12 - 8ERD41528 - Reporting
™ Dashboard

B Application

i Projects

‘Approval number Partner Agency
I8 Letter of Intent
* Name of persan completing form Guaranteed Political Subdivision
€ Reports Al taylor Abbevile .
C' Close Out Package STy

Mo. of persons educated on how to respond to an overdose

12/31/2024 - 6/29/2025 6/30/2025 - 12/30/2025 12/31/2025 - 6/29/2026 Total Value

No. of Naloxone kits distributed to at-risk individuals

No. of Fentanyl test kits distributed to at-risk individuals

Figure 31: Performance Report

Naloxone Report — This tab is Visible only if Naloxone-related strategies were selected.

To complete Performance Report against application:

1. Go to the Naloxone Reports tab.

2. View Total Boxes Allowed, Boxes Distributed, and Boxes Remaining — these auto-calculate as you
enter data.

3. Enter the number of boxes distributed each month.
*Note: Only previous and current cycle fields are open; future months are locked until their cycle
begins

4. Click Submit to complete the report.
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Hame ey — 0SF Agpicalion [ -}

° & Reports
- Select an Agplication
Alex Taylor o

412 - BERM1528 - Reporting

( n ( )
A Dashboard
% Naloxone Distribution
(B Letter of Intent Total Boxes Allowed Boves Distributed Boxes Remsining
50 0 50
€ FReports
' Close Out Packsge December, 2024 January, 2025 March, 2025
March, 2025 May, 2025 May, 2025
g - -
Figure 32: Naloxone Report
Review a Submitted Report:
1. Go to the Reports tab.
2. Select the application you submitted the report for.
3. Navigate to the specific report tab to view all submitted details.
*Note: Submitted reports are read-only and cannot be edited.
J‘Tgﬁxg{;é&ég, RY Home GPS Application DSF Apglication Lettes of Intent o

P € Reports
-k .
Select an Application
Alex Tavior

FA-412 - BERO41528 - Reporting

Expenditure Report [ Performance Report ) Naloxone Report

B Application

A Dashboard

i Projects

* Appraval Number Date
B Letter of Intent

*Name of Person Completing Form ~Email
@ Reports

* Organization Name Vear

C' Close Out Package

*Phane Number

&t Core Abatement Strategy

A.1: Expand training for first responders. schaols, community support groups, and families.

A.2: Increase distribution to individuals who are uninsured or whose insurance does not cover the needed service.

ol Annroved lises

Figure 33: Review Submitted Report
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Reports: Additional Information Requests

If the SCORF team finds a discrepancy in your submitted report:

EEmail Alert - Report (Additional Information Requested): You’ll receive an email specifying the
report type with the Application ID, and comments detailing the required information.

Sandbox: Additional Information Required - FA-424

Hi Alex Taylor,

This email is to request additional information for your fiscal/data report for Funding Application: FA-424. Please reach out to
the SCORF team to set up an appointment to review reporting.

Here are the Notes -

Please adjust the budget for the A1 strategy accordingly.

Additional Information requested for: Performance
Best Regards,

SCORF Team

Reply — Forward

1. Login to the portal and go to the Reports tab.
2. Find the application marked with the status “Additional Information Required.”
3. Make the necessary updates and resubmit the report.

*Note: When additional info is requested, the report becomes editable; otherwise, it remains locked.

€ Reports

Select an Application

Choose an option -

187 - ABEOS2625 - Additional Information Required
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’,’ﬁ- Hoss GPS Applcation DSF Application Letter Ofintent o
-
Alex Taylor
Pert e Reg || Naloxane Rep
A Dashboard
B Application
i Projects Approval Number Date
(B Letter of Intent
Name of Person Completing Form Email
€ Reports Adex Taylor alext@tast.com
Organization Name Year
' Close Out Package
Phone Number
987-654-3436
2L Core Abatement Strategy
At Expand tralning for first responders, schools, community support groups, and familes. v
A2:Increase distribution to individuals who are uninsured or whose insurance does not cover the needed service.

Figure 34: Additional Information Required-Reporting

EEmail Alert — Report Reminder & Schedule

e For Expenditure and Performance Reports,

o The first reminder will be sent 10 business days after the initial email tied to its reporting
cycle.

o Subsequent reminders will be sent every 10th business day thereafter until both
Expenditure and Performance reports are submitted.
e For Naloxone Reports,
o The first reminder will be sent 8 business days after the initial email

o Subsequent reminders will be sent every 8th business day thereafter until the naloxone
report is submitted.

*Note: Each reporting cycle reminder email will include the associated reporting cycle timeline, which
will be clearly displayed within the email content.
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Reminder Email to submit Expenditure and Performance Report - for a specific reporting cycle

Sandbox: Reporting due for - FA-431 (BER1206)

Reply Reply all Forward
Fri 6/13/.

HI Midlands Wellness Foundation,

This is a reminder that your fiscal and project reports are due for Reporting Cycle 1 prior to February 28, 2026 .Please submit it through our grant management system.
Please let us know if you have any questions or need clarification on any aspect of the report.

Best Regards,

SCORF Team

Reply all ~ Forward

Reminder Email - Submit Naloxone Reports.

Sandbox: Naloxone Reporting due for - FA-431 (BER1206)

Reply Reply all Forward

Hi Midlands Wellness Foundation,

The Naloxone distribution report was due on 8th business day of this month. Please submit your naloxone distribution report immediately.

Best Regards,

SCORF Team

Reply all ~ Forward

2.7 Close Out Package

Once all reporting cycles are completed and submitted, the final step is to complete the Close-Out
Package, which includes submitting three final reports:

1. Tangible Property Report
2. Final Project Report
3. Payroll Report

EEmail Alert — Closeout Package: Once the reporting has been submitted and finalized by the SCORF
team, the applicant will receive an email confirming the completion of the Closeout Package.
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Sandbox: Reminder: Submit Close-Out Package for your FA-195 - AEB-06-04-25

Thu 6/5/2025 3:3i

Hi South Carolina Recovery Initiative,

This is a reminder that the closeout package for your award is now available for completion. Please submit all
required documents at your earliest convenience.

You can review the instructions here: SCORF Award Closeout Requirements.
Thank you for your prompt attention to this matter.
Best regards,

SCORF Team

Reply all —~ Forward

Submitting a Close Out Package

To submit a report within close out package against the approved/conditionally approved application,

1. Login to the Portal: Use your registered login credentials to access the system and you will land
on the Homepage/Dashboard.

2. Navigate to the Close Out Package Tab: On the left side of the homepage, click on Close Out
Package.

3. Select the Application: Choose the application you want to submit the report for. Once selected,
its status will display as Reporting.

Home GPS Appiication DSF Appication Letter Of ntent o

@ Close Out Package

-k
Select an Application
Alex Taylor . .

M Dashboard

5 Projects
B Letter of ntent

& Reports

@ Close Out Package

Figure 35: Submitting Close Out Package
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Tangible Property Report:

To complete Tangible report against application,

1. Go to the Close-Out Package on the left and click on the Tangible Property tab.
2. Inthe “Doyou have tangible property?” picklist, select Yes or No. If yes, the report form will appear.
3. Fill in the basic information.
4. For Business Equipment, Computer Equipment, Vehicles, Property, select ‘Yes’ if used.
5. Related fields will appear for you to enter details.
6. Use the o icon to add rows for adding multiple entries and the 6 icon to delete as needed.
Click Submit m to complete the form.
df;:;f \:J)iffu:'u?:mv Home GPS Application DSF Application Letter OF Intent o
° & Close Out Package
- ‘select an Application
i Dasnboard Do you have any Tangible Repart?
5 " B Tangible Property Details
u ceport 1. Award Approval Number 2. Viendor Number
@ Close Out Package 2b. Interest Earned

3. Redipient Organization {Name and complete address including zip code)

Recipient Organization “strest 1
Streat 2 “city

“State *County

Figure 36: Tangible Property Report

Final Project Report:

To complete the Final Project report against application,

Download o

Download the word template by clicking the Download File button
Complete the template, then save your answers as a PDF doc.

Log in to the portal.

Navigate to the Close-Out Package tab on the left.

Select the Final Project Report section.

SANEE A

Click Upload File to upload your completed PDF. If you upload the wrong file, use the @ trash
icon to delete it.

7. Click Submit to finalize the report.
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Fvrrr——
Tcwoso 'RECOVERY Home GPS Application DSF Application Letter Of Intent o
FUND BOARD oo
° @ Close Out Package
@
Select an Application
Alex Talor i (st

( Tangible Property Report | Final Project Report ( Payroll Report

B Final Project Report Details

A Dashboard

i Projects

Label Valo
| Letter of Intent Project Ovenview
>
Reports )

© f uccess Crtera Performance

Accompis -
C Close Out Package

nd B
essons LeamedsS

Upload file

Download &

Figure 37: Final Project Report

Payroll Report:

To complete the Payroll report against application,

1. Complete the basic information.
Complete the staff line items.

To add multiple staff entries, click the 0 icon; to delete an entry, click the 6 icon.
Click Submit to complete the report.

42|Page



IS SCORF Portal User — Quick Reference Guide for GPS Users

9 SOUTH CAROLINA
?OPIOID RECOVERY

FUND BOARD

T'r"ﬁld\dﬁ:’fnvrm Home GPS Application DSF Application Letter Of ntent o
FUND BOARD

(& Close Out Package

Select an Application

Alex Taylor

( Tangible Property Report ) ( Final Project Report ) Payroll Report

B Payroll Report Details

A Dashboard

81 Projects
*Time Period Racipient Organization Payroll

B Letter of Intent @

* Partner Agency Payroll Approval Number

& Reports

@ Close Out Package Name of Person Completing Form

AL staff Line Items

* STAFF NAME * STAFF TYPE * HOURS WORKED * TOTAL AMOUNT PAID * FRINGE AMOUNT * TOTAL COMPENSATION ACTION

[ s |
Figure 38: Payroll Report

Review a Submitted Close Out Package:

1. Go to the Close Out Package tab.
2. Select the application you submitted the report for.
3. Navigate the specific report tab to view all submitted details.

*Note: Submitted reports are read-only and cannot be edited.

Home GPS Application DSF Application Letter Of Intent o

C Close Out Package

-k
Select an Application
Alax Taylor FA-187 - [ ABEDS2825 -
Tangible Property Report ( Final Project Report ( Payroll Report
¥ Dashboard Do you have any Tanglble Report?
iii Projects - T

B Tangible Property Details

B Lotter of intent

“1. Award Approval Mumber 2. Vendor Number
& Reports
@ Close Out Package 2b. Interest Earned

1. Recipient Organization (Name and compl [ zip code)

Recipient Organization “Street 1

Street 2 city

“State County

Figure 39: Review Submitted Close Out Package
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Email Alert — Close Out Package Reminder & Schedule

e The first reminder will be sent 10 business days after the initial email tied to its reporting cycle.

e Subsequent reminders will be sent every 10th business day thereafter until all the reports are
submitted.

Sandbox: Reminder: Closeout Package Now Due - Immediate Action Required - FA-427

Reply Reply all Forward

Hi Midlands Wellness Foundation,

This is a reminder that the closeout package for your award is now due. Please submit all required documents as soon as possible to ensure timely processing.

You can review the instructions and submission guidelines here: JRF
If you have any questions or need assistance, feel free to contact us.
Thank you for your prompt attention to this matter.

Best Regards,

SCORF Team

Reply all ~ Forward
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3. Getting Started with LOI Application - GPS User

*Note: This section is for GPS users only applying for the LOI applications.

Once you have successfully logged into the SCORF Grant Management System, you can apply for a LOI
application once every 3 years regardless of whether it is approved or denied.

3.1 Logging into the SCORF Grant Management Portal
Logging In — Returning GPS Users

If you are a returning GPS user, follow the steps below to log into the SCORF system:
1. Go to the SCORF Portal Login Page.
2. Inthe login fields, enter your:
o Registered Email Address
e Password provided by the SCORF team during your initial system access
3. Click the Login button to access your dashboard.

*Note: If you forgot your password, click “Forgot your Password” on the login screen to reset it or contact
SCORF Team

3.2 Navigate to the ‘Letter of Intent’ Application Tab

Homepage/Dashboard
When you log in to the ‘SCORF Grant Management System’ Portal, you will be directed to the Homepage
(also referred to as the GPS User Dashboard).

This page serves as your central hub, where you can quickly navigate to all the features you need for
managing your application.

1. Onthe homepage, locate the navigation bar at the top of the screen.
2. Click on the “Letter of Intent” tab.
3. This will open the LOI Request Application form.
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Home GPS Applcation

° —
- GPS User Dashboard

s of May 28, 2025, 7-11 A Viewing a5 Abex Tapke

Alex Taylor

A Dashboard

Projects
B Lotier of intent
P Vow Fepor (e Appcatons ST —

& Repons

& Close Out Package

View Repodt (Total Agpications)

Figure 40: Navigate to the LOI Tab

EERARERREIE®

Opioid Remediation Planning Program

The SCORF Board is offering the opportunity for political subdivisions to submit a Letter of Intent (LOI), rather than an application, to develop comprehensive long-term opioid remediation
plans

This is an opportunity for political subdivisions to bring together stakenolders to prioritize addressing the opioid crisis in their communities and develop a community action plan based on the
approved opioid abatement strategies.

Approved Abatement Strategy is in line with this initiative
J. Leadership, Planning, and Coordination

Statewide, regional, local, or community regional planning to identify root causes of addiction and overdose, set goals for reducing harms related to the opioid epidemic, and target areas and
populations with the greatest needs for treatment intervention services. Support training and technical assistance and other strategies to abate the opioid epidemic described in this opioid
abatement strategy list.

Political subdivisions must upload a Letter of Intent to develop and implement a community action plan to the Board, seeking up to $25,000 of their allocated funds to support the development

of the community action plan. This Letter of Intent must be signed by a chief elected official or chief administrative official for the political subdivision

- Budget Amount * Organization Email *~ Pregram Manager Email

The Letters of Intent will be reviewed and approved by SCORF staff within 10 days of submission. Political subdivisions must submit developed plans to the SCORF Board 6 months post-
award,

This is an open-ended opportunity as there is no deadline for submission. A political subdivision may make this request once every 3 years

Political subdivisions may apply for GPS funds, if needed, during the planning process when the portal is open and accepting applications.

* Upload Authorization Letter :
P & Upload Files | Or drop files

Figure 41: LOI Request Application Form

LOI Submission Rule — SCORF Portal
While applying for a Letter of Intent (LOI) in the SCORF portal, if you see a message indicating that “you

can apply once every 3 years,” it means:
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Once you submit an LOI, regardless of whether it is approved or denied - you must wait 3 years from the

date of submission before you are eligible to apply again.

St sz
‘OPIOID RECOVERY Home GPS Application DSF Application Letter of intent
f’ sdalaid o

g

You can only apply for a Letter of Intent
once every 3 years. Please check your last
application date and try again later.

Figure 42: LOI Submission Rule

3.3 Submitting the LOI Application Form

Complete all required fields marked with an asterisk (*).

Enter the requested budget amount.

Provide your organization and program manager's email.

Upload the authorization letter by clicking the Upload File button.
Click Submit to complete the application.

P WwNPR
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Opioid Remediation Planning Program ﬁ

The SCORF Board is offering the opportunity for political subdivisions to submit a Letter of Intent (LOI), rather than an application, to develop comprehensive long-term opioid remediation plans.

This is an opportunity for political subdivisions to bring together stakeholders to prioritize addressing the opioid crisis In their communities and develop a community action plan based on the approved opioid
abatement strategies.

Approved Abatement Strategy is in line with this initiative:
J. Leadership, Planning, and Coordination

Statewide, regional, local, or community regional planning to identify root causes of addiction and overdose, et goals for reducing harms related to the opioid epidemic, and target areas and populations with the
greatest needs for treatment intervention services. Support training and technical assistance and other sirategies to abate the opioid epidemic described in this opioid abatement strategy list.

Political subdivisions must upload a Letter of Intent to develop and implement a community action plan to the Board, seeking up to $25,000 of their allocated funds to support the development of the community
action plan. This Letter of Intent must be signed by a chief elected official or chief administrative official for the political subdivision

* Budget Amount * Political Subdivision Email * Program Manager Email
525,000.00 john.dos@test.com Alex@test.com
The Letters of Intent will be reviewed and approved by SCORF staff within 10 days of 1. Political st i 1S must submit plans to the SCORF Board 6 months post-award

This is an open-ended opportunity as there is no deadline for submission. A political subdivision may make this request once every 3 years

Political subdivisions may apply for GPS funds, if needed, during the planning process when the portal is open and accepting applications.

* Upload Authorization Letter: [ T

h Sample - Authonization Letter pof Fj

Figure 43: Complete the Application Form

Budget Limit for LOI Applications

When completing an LOI application:

e If you enter a budget amount above $25,000, the system will display an error message:
“Budget amount cannot exceed $25,000.”

e To successfully submit the LOI request, the budget amount must be less than or equal to
$25,000.

Valid submission: Budget amount < $25,000
X Invalid submission: Budget amount > $25,000

* Budget Amount * Political Subdivision Email * Program Manager Email

26000 john.doe@test.com alex i@test.com

Budget amount cannot exceed $25 000

Figure 44: Budget Limit for LOI

= Email Alert — LOI Submission: Once the applicant successfully submits the Letter of Intent (LOI)
application, they will receive a confirmation email at their registered email address. This email will
include the unique Application ID for reference.
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Sandbox: Application Submission Confirmation-LOI

noreply@salesforce.com on behalf of scorf<gms@scorfsc.govs

To: Tue 6/10/2025 9:59 PM

Hi Alex Taylor,

Thank you for submitting your application. Please keep a record of this email for future reference.

Unique ID: LOI-087

We recommend printing this page or saving your Unique ID as it will be required for any future inquiries.

about your application.

Best regards,

SCORF Team

Reply ~ Forward

Reviewing Submitted LOI Applications

1. Once you submit your LOI, you'll be redirected to the Letter of Intent tab.
2. You will see a list of all submitted LOls, including current and past submissions.
3. Click the eye icon © next to the application you wish to view.
4. The application will open in a non-editable preview mode for your reference.
® |8 Al Letter of Intent
-k
Action Application 1D Funding Award Application Status Budget Amount
Alex Taylor ® LO117S Submitted $25.000.00

# Dashboard

i Projects

& Reports

& Close Out Package

Figure 45: Review Submitted Application
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Application Request Decision

Once the SCORF team determines the application meets eligibility and has no discrepancies, SCORF Team
approves it. The applicant will also receive an approval letter via email, including the Application ID.

Steps:

1. Login to the portal.

2. Go to the Letter of Intent tab from the left navigation panel.

3. View all submitted applications (past and current).

4. Check the Budget Status column - if approved, it will show “Approved” next to the application.

*Note: The application status helps track the current status of your application.

ECOVERY Home GPS Appication DSF Application Letter Of ntent

(B Al Letter of Intent

Action Application ID Funding Award Application Status Budget Amount

Figure 46: Application Request Decision - Approved
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EEmail Alert: LOI Approval
Upon approval, applicants receive an email with the approved LOI Application ID and the attached
Approval Letter PDF.

Sandbox: Approval Letter for Chester

‘ Approva..ester.pdf

noreply@salesforce.com on behalf of scorf<gms@scorf.sc.gov>

To: Wed 6/11/2025 1:29 PM

B ApprovallLetter_Chester.pdf

123 KB

Hello
Please find attached the approval letter for your funding application.

Best Regards,
SCORF Team

Reply Reply all —~ Forward

3.4 Reports — LOI

Once the funds have been disbursed, the reporting phase begins. At this stage, the applicant will receive
an email from the SCORF team detailing the reporting cycle timelines and a link to the Grant
Management Portal.

Submitting Reports

To submit a report for an approved application:

1. Log in to Portal using your registered login credentials to access the system. You will land on the
GPS Homepage/Dashboard.
Navigate to the Letter of Intent Tab on the left-hand panel.

3. Locate the application you want to report on.
The application will appear with a "Reporting" status. Click the pencil icon # next to it to open
the reporting form.

*Note: Applications requiring reports will have a status of "Reporting" and display a pencil icon along
with the Funding Award ID and Approved Budget Amount
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Home GPS Application DSF Application Letter Of Intent [:]

& Al Letter of Intent

-k
Action Application ID Funding Award Application Status Budget Amount

L 1 ’ 101175 ABE-LOI-2025 Reporting $25,000.00

€ Close Out Package

Figure 47: Submitting a Report

Completing Reports

Follow the steps below to submit a report or request an extension for your application:

To Submit

1. Locate and select the application for which you want to submit the report.
2. Apply for Extension Field - Choose one of the options: 3 months, 6 months, or None.
3. If No Extension is Required: Select None from the options.
e Aconditional field will appear. Upload your Community Action Plan using the Upload Files
button.

* Upload Your Community Plan Actio

4. Click Submit to complete the report submission.
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g,
‘OPIOID RECOVERY Home GPS Application DSF Application Letter Of Intent
pgl L] " o °

= Back
-k 5o Reporting

* Apply For Extension

None v

* Upload Your Community Plan Action
M Dashboard

82 Projects iorpdi

I8 Letier of Intent.

£, Oploid Remediation Planning Program
€ Reports

& Close Out Package

unity actien plan based on the approved opioid abatement strategles.

J. Leadership, Planning

Statewide, regional, local, or community regional planning to identify oot causes of addiction and overdose, set goals for reducing harms related to the opioid epidemic, and target areas and populations with the greatest needs for treatment

intervention se aining and technical assistance and o

Political su

be signed by a chief elects:

0 of their aliocated Tunds 1o SUppOT the development of the community action pian. This Letter of Intent must

Budget Amount : $25,000.00

Figure 48: Completing Report

Requesting an Extension:

1. Choose Extension Duration: Select either 3 months or 6 months.
Provide Justification: A justification field will appear. Enter a brief explanation for why the
extension is needed.

3. Click Submit: Your extension request will be sent to the SCORF team for review.

*Note: Once the SCORF team approves your extension request, your new report due date will be
automatically extended by 3 or 6 months from the approval date.
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Home GPS Appiication DSF Applcation Letter Of Intent o
€ Bk
- =, Reporting
Alex Taylor
* Apply For Extension * Justification
3 Months -
Hi Projects o Oplold Remediation Planning Program

(B Letter of Intent

e approved opioid abatement strategies

Budget Amount : $25.000.00

Political Subdivision Email : john.doe@test.com

Program Manager Email : alex.t@test.com

f Intent wi

Figure 49: Completing Report

>4

timeline.

Email Alert - Extension is Approved: The applicant will receive an email with an updated reporting

Sandbox: Extension Request Approved - LOI-087

noreply@salesforce.com on behalf of scorf<gms@scorf.sc.gov>

S
To: Wed 6/11/20

Hi Chester,

We're happy to let you know that your extension request has been granted. Your updated deadline is March 10, 2026. Kindly
upload your report by this date.

Best Regards,

SCORF Team

Reply all —~ Forward
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EEmail Alert - Extension is Rejected: The applicant will receive an email confirming the original
reporting deadline.

Sandbox: Extension Request Denied For LOI - LOI-087

noreply@salesforce.com on behalf of scorf<gms@scorfsc.gov>

S
To Fri 6/13/2025 1:50 PM

Hello,

This is an email to inform you that your request for an extension on the LOI-087 application has been rejected.The original deadline of
June 10, 2026 remains in effect. Please submit by then to avoid delays.

Best Regards,

SCORF Team

Reply all —~ Forward

Submitting the Community Action Plan:

If the extension request has been approved or rejected, the applicant can proceed to submit the
Community Action Plan by following these steps:

1. Locate the application and click the pencilicon #  to edit.
2. Upload the required file “Community Action Plan.”
3. Click Submit to complete the process.

Reporting Without Extension:

If an extension was granted for the previous cycle and you now wish to submit without requesting
another extension:

Locate the application and click the pencil icon # to edit.
Select None for the extension.

Upload the required file “Community Plan Action”.

Click Submit

P w N e
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4. Getting Started with DSF Application

*Note: This section is for GPS users applying for DSF applications.

4.1 Logging into the SCORF Grant Management System
GPS Users Applying for DSF Application

As a GPS user applying for the DSF application, you can use the credentials provided by the SCORF team
to log in directly. Once logged in, locate the DSF application and begin the application process.

1. Login using the credentials provided by the SCORF team.
2. Accounts for each county will be pre-created, so no additional setup is required.

*Note: The overall flow and process closely mirror the GPS application, with only a few minor
differences.

Returning User Login:

1. Navigate directly to the login page. Portal.scorf.sc.gov
Enter your username and password.

3. Click “Login” to access your account.

SO AU
100 RECOVERY
FUND BOARD

2 Usemame

@ Password

Forgot your password? Not a member?

Ave you an employee? Login here.

Figure 50: DSF Application - Returning User
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4.2 Navigating to the Dashboard — DSF Application

Homepage/Dashboard

When you log in to the ‘SCORF Grant Management System’ Portal, you will be directed to the Homepage
(also referred to as the Dashboard).

This page serves as your central hub, where you can quickly navigate to all the features you need for
managing your application.

1. When GPS users log in, they land on the Home i.e. GPS User Dashboard.
2. From the navigation bar, they can locate and apply for DSF applications.

OPIOID RECOVERY Home GPS Application DSF Application Letter Of Intent
FUND BOARD

»

. Dashboard
ah GPS User Dashboard

As of Jun 16, 2025, 10:40 AM- @ Viewing as Alex Taylor

Alex Taylor

Approved Applications ® Total Applications ¢ ® Total Amount Requested

ﬁ Dashboard
255 Projects
L‘ Letter of Intent

View Report (Approved Applical As of Jun 16, 2025, 10:40 AM View Reporl (Total Applications) As of Jun 16, View Reporl (Amount Requesie. As of Jun 16, 2025, 10:40 AM

c Reports
Total Applications

& Close Out Package

Figure 51: Dashboard View for GPS Users
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4.3 Submitting the DSF Application

Once you have successfully logged into the SCORF portal, you can start applying for the DSF application
once per year. If your initial application is approved, you may apply for a continuation application within
the same year.

DSF Application Availability

If you navigate to the DSF Application and see the message:
“Thank you for reaching out. We are currently not accepting applications.”

This means the funding cycle is currently closed. You will need to log in later when the application period

reopens.

LA

Thank you for reaching out, We are
currently not accepting applications.

"o & @

Figure 52: Application Availability

Navigate to the DSF Application Tab

On the homepage, locate the navigation bar at the top of the screen.

Click on the “DSF Application” tab.

This will open the DSF Grant Application form.

After selecting the DSF Application, you will automatically be redirected to the Organization
Information.

PN E
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e s ARV
Tomotn RECOVERY Home GPS Application DSF Application Letter Of Intent (1]
FUND BOARD —

-

Organization Information

* Indicate whether this request is for funds from the Guaranteed Political Subdivision Fund (GPS forfon behalf of
participating political subdivisions only) or Discretionary Subfund (DSF)?

* Entity Type

C

* Does The Requesting Entity Approve Line-item Severability Throughout The Application?
* Name of Individual Completing the Application

* Was the requesting Entity a litigating subdivision?

Figure 53: DSF Application Form

Complete the Application Form

1. Complete all required fields marked with an asterisk (*).

2. The Entity Type field will be pre-populated as this application is exclusively for Counties or
Political Subdivisions.

* Entity Type

County or Political Subdivision v

3. Application cycle type:

e By default, it will be set to “Initial Application”, as applicants can apply for DSF applications
only once per year.

e It will be set to “Continuation Application” for applicants approved in the first application
within the same funding cycle and confirmed eligible for continuation.
* Application Cycle Type

Initial

4. Complete all required fields before clicking "Next" to proceed to the next section.

Completing Abatement Strategies

1. Inthe “Abatement Strategies” section, you will see a list of core strategies (A to |) and its
“Approved Uses” (Ato L)

2. Select at least one or more strategies relevant to your project.
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3. Upon selecting a strategy, an accordion menu will expand, displaying related sub-strategies.
4. Click on a sub-strategy, and you will be required to enter requested budget amount for each

strategy.

5. If needed, you can clear an entry by selecting it and clicking.

Dt 50T CAROLI
OPIOD REGOVERY Home GPS Application DSF Application Letter Of Intent 2]
FUND BOARD —_—

Core Abatement Strategy

o A: Naloxone or Other FDA-Approved Drug to Reverse Opioid Overdoses

o A: Expand training for first responders, schools, community support groups, and families. & Cear | A

Figure 54: Completing Abatement Strategies

6. After selecting and adding a budget for all chosen strategies, click to navigate to

“Next” section i.e. Budget Information.

P
7. You can also go back to making any changes by clicking "Previous."
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o D: Address the Needs of Criminal Justice-Involved Persons '
o E: Address the Needs of Pregnant or Parenting Women and Their Families, including Babies with Neonatal Abstinence Syndrome (NAS) v
o F: Prevent Over-Prescribing and Ensure A i F ibing and Di: ing of Opioids. A
o G: Prevent Misuse of Opioids v
o H: Prevent Overdose Deaths and Other Harms (Harm Reduction) v
@ :FirstResponders v
o J: Leadership, Planning, and Coordination v
o K: Training v
o L: Research v

‘. i )

Figure 55: Navigating Abatement Strategies

Completing Budget Information Section:

1. Afterselecting strategies and adding budget information, click Next to proceed to the final section:
Budget Information.
2. For Technical Proposal,
a. Click the Technical Proposal link to review the requirements.

& Upload Files | Ordrop files

b. Upload your completed proposal to

c. Use the trash icon T to delete a file if needed.
3. Overall Budget Information: This will be the sum of all selected strategies and their associated
budget amounts.

*Note: Click on the provided link for quick access to the SCORF website for more information on technical
proposals.
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CEERTEREREN

Organization Abatement Budget
Information Strategies Information

Technical Proposal

To be approved for funding, all requests must upload a technical proposal

For more information about what must be included in your Technical Proposal for both Guaranteed Political Subdivisions and Discretionary Subfunds, please visit the SCORF Website Technical Proposal Information
Site.

* Upload Technical Proposal
Upload File

a Sample - Authorization Letter.pdf iy

Overall Budget

* Total Project Budget

$80,000.00

Figure 56: Completing Technical Proposal & Overall Budget

4. After entering the budget information, sign the application. The Date field will auto-fill with the
current date.
5. Click “Save & Preview” to proceed after signing.

Overall Budget

*Total Project Budget

$50,000.00

Certification of Contents

The information provided in this application for SC Opioid Recovery Funds is true, complete, and accurate, and all funds requested will only be used for approved purposes. In the event an applicant entity/organization
is approved to receive funds from the SC Opioid Recovery Fund, the undersigned (authorized official signing for the applicant entity/organization) certifies that any false, fictitious, or fraudulent statements or claims may
subject him or her to criminal, civil, or administrative penalties.

*Electronic Signature Date

John Doe Mar 28, 2025

B3 Save & Preview

Figure 57: Sign the Application

Save & Preview, and Submit the Application

1. Complete all sections and click “Save and Preview.”
2. A popup will display all entered information, including budget details.
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3. Review carefully to ensure accuracy. Check the consent box and click “Submit” if everything is
correct.

4. To make changes, click “Edit” icon to modify any section

Total Budget : $30000

2o Approved Uses

B: Support People in Treatment and Recovery

B.1: Provide comprehensive wrap-around services to individuals with OUD and any co-occurring SUD/MH conditions, including housing,
transportation, education, job placement, job training, or childcare.

Total Budget : $20000

Budget Information
2 Budget Information

Total Project Budget : $50,000.00 Date : 2025-03-28

Electronic Signature : John Doe

[+] By submitting this form, | confirm that | have read and understood the provided information, and | consent to the processing of my data in accordance with the

stated terms

Figure 58: Save & Preview, and Submit the Application

*Note: After submitting, your application will be finalized, and no further edits can be made unless
revisions are requested by the SCORF team.

5. After submission, you will land on the Projects Tab, click the eye icon “ on the portal to view
your application. Edits are only allowed if the SCORF team requests revisions.
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R —
an O RECOVERY Home GBS Application DSF Application Letter Of Intent o
FUND BOARD

® ° Approved e Rejected ° Revision D Total
- 1 0 0 5

Alex Taylor
55 All Projects

4 Dashboard Action Application ID Application Status Submitted Date Request Type

1 oy FA-207 Submitted Jun 17, 2025 DSF
52 Projects

2 -] FA-205 Approved Jun 17, 2025 GPS
l_. Letter of Intent 3 o FA-201 Submitted Jun 11, 2025 GPS

4 o FA-197 Submitted Jun 5, 2025 GPS
& Reports

5 @ FA-195 Submitted Jun 4, 2025 GPS

& Close Out Package

Figure 59: View Submitted Application

B4 Email Alert — Application Submission: An email confirmation with a copy of the submitted
application attached will be sent immediately after submission for your future reference.

? noreply@salesforce.com on behalf of SCORF ©® & Reply % Replyall ~ Forwad 82 & B
To Mon 3/31/2025 2:14 PM
A We can't verify that this email came from the sender so it might not be safe to respond to it. Learn mare Delete email

) DSF_Application_FA-359.pdf
107 KB

~

Dear Midlands Wellness Foundation,
Thank you for submitting your application to the South Carolina Opioid Recovery Fund (SCORF). Please find attached a copy of your submitted application for your
records.

Your application has been received and is currently under review. You will be notified of any updates regarding your application status.

Best Regards,
South Carolina Opioid Recovery Fund (SCORF)

€ Reply ~# Forward

Reviewing Submitted Application

1. Go to the Projects tab.
2. View the application status to see the current stage or track the status for the current submitted
application.

3. Select the application you want to check by clicking eye icon © on the portal
4. Review the organization, budget information and technical proposal file from the submission.
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*Note: The progress path helps track the current status of your application.

SOUTHCARLIA
J?OPOIDREEENEHY
FUND BOARD

Alex Taylor

Dashboard

825 Projects

U

G

Letter of Intent

Reports

Close Out Package

Home GPS Application DSF Application Letter Of Intent

(-]

FA-207

Organization Information ~

fin Organization Information

Indicate whether this request is for funds from the Guaranteed Political Subdivision Fund (GPS for/on Application Cycle Type : Initiz
behalf of participating political subdivisions only) or Discretionary Subfund (DSF)? : DSF

Does The Requesting Entity Approve Line-ltem ility T The Application? : No
Name of Individual Completing the Application : Alex Taylor

Was the requesting Entity a litigating subdivision? : No
Title of Individual Complating the Application : Program Manager

Is the requesting Entity a South Carolina Bellwether Plaintiff? : No
Organization Name : South Carolina Recovery Initiative

Does the requesting Entity, or any of its board members or employees, have any persanal, financial, or

Organization Contact Number : 234-567-8765 other relationship with any Member of the SC Opioid Recovery Fund Board that may reasonably be
viewsd as a conflict of interest for that Membaer? : No

Organization Emall : alext@test.com

SCEIS Vender Humber : 1111114567876543

Entity Type : County or Political Subdivision

7 Payment Remit To(As per SCEIS)

Address Line 1 : 2202 Wexford Way Address Line 2 :

Figure 60: Reviewing Submitted Application

Application Submission Limit

*Note: Each applicant is allowed to submit only one application per funding cycle. Once submitted, you
cannot submit another, regardless of whether it is approved or denied. You may apply again in the next

funding cycle when applications reopen.

Ok soumicaan
GPIOD REGOVERY
FUND BOARD

Home GPS Appiication DSF Application Letter of Intent o

Yl

You have already submitted an application
for this funding cycle. Kindly return when
the next cycle commences

Figure 61: Application Submission Limit
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4.4 Application Decision Outcomes & Tracking — DSF Applications

Once you submit your application, the SCORF team will carefully review it to ensure it meets the required
criteria. Based on their evaluation, your application status may be updated as follows:

1. Does Not Meet Technical Requirements — You will receive an email stating your application does
not meet technical requirements, with the “DMTR letter” attached.

2. Approved — If your application meets the criteria, it will be approved. You will receive a
confirmation email with an Approval Letter and Disbursement Authorization Form confirming
your acceptance, and you can track the status in the system.

3. Denied - If denied, you will receive an email with a “Denial letter”. No further actions is required
unless otherwise stated in the letter.

In all cases, the application status will be updated accordingly. You can track the status on the Projects tab
within the portal for the current funding cycle.

B4

the Application ID and an attached approval letter.

Email Alert — Application Approved: The applicant receives an email at the registered address with

Sandbox: Funding Application Approval Letter

B DSF Ap. FA-432 pdf

To: Fri 6/13/2025 2:08 PM

B DSF_Application_ApprovalLette...
125 KB

Hi Mishruti,

Please find attached the approval letter for your funding application. Below are the key details for your reference and further
processing:

Funding Application ID : FA-432
Funding Award ID : BER10062025

Best Regards,
SCORF Team

Reply ~ Forward

You can track your application status by:

1. Going to the Projects tab and locating the application submitted in the current funding cycle.
2. Locate the application and view the application status to track.

66|Page



I SOUTH CAROLINA
’FOPIOID RECOVERY
FUND BOARD

IS SCORF Portal User — Quick Reference Guide for GPS Users

3. Click the eye icon  to view the application and all the status of submitted applications

e EOUTH CARCLI
?’()’I-ZZ-ID RECOVERY Home GPS Application DSF Application Letter Of Intent
FUND BOARD

) o Approved ° Rejected e Revision O Total
ah 1 0 (1] 2
Alex Taylor
i All Projects
& Dashboard Action Application ID Application Status Submitted Date Request Type
1 s FA-207 Approved Jun 17, 202 DSF
1 Projects
2 @ FA-201 Submitted Jun 11, 202 GPs
S Letter of Intent
€ Reports

' Close Out Package

Figure 62: Application Status & Tracking

*Note: Once the funding cycle closes, any application not approved for that cycle will be automatically
deleted from your portal. However, you can always find a copy of your submitted application in your
registered email for reference.

Decision Notification & Disbursement Authorization

If your application is Approved, you will receive a confirmation email with an attached Approval Letter
for your records. This letter includes,

e DSF Application Approval Letter
e Disbursement Authorization Form (with payee details and disbursement amount)

Uploading the Signed Service Letter Agreement (SLA)

After approval, you will receive a Service Letter Agreement (SLA) from the SCORF team via registered
email.
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>4

Email Alert: SCORF Team sent Signed Letter Agreement

Sandbox: Service Letter Agreement for - FA-428

B Test file.pdf

noreply@salesforce.com on behalf of scorf<gms@scorf.sc.govs

To: Thu 6/

B Testfilepdf
13 KB

Hi Mental Health Services,

Thank you for your application the SC Opioid Recovery Fund Board. We are pleased to announce your application has been
approved. Attached are documents for your review and signature. Please upload signed service agreement into portal.

Please do not hesitate to reach out with any questions.

Best Regards,

SCROF Team

Reply > Forward

B4

Email Alert: Reminder to upload Signed Service Letter Agreement

Sandbox: Reminder: Upload Signed Service Agreement

Reply Reply all Forward
Fri 6/13

Hi Mental Health Services,

This is a reminder that we have not yet received your signed Service Agreement for FA-428. To ensure the timely processing of your application with the SC Opioid
Recovery Fund Board, please upload the signed document to the portal as soon as possible.

If you need any assistance or have any questions, please feel free to reach out.

Best regards,

SCORF Team

Download & Complete: Open the email, download the SLA, and fill it out.
Log in to the Portal: Use your registered credentials to access the system.

Navigate to Projects: From the Dashboard/Homepage, click on Projects in the left menu.

A W N BR

Upload the Signed SLA: Locate your submitted application and upload the completed SLA.

*Note: Funds will not be disbursed until the signed SLA is uploaded to the portal.
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Alex Taylor

M Dashboard
HE Projects
B Letter of intent

Reports

G

@ Close Out Package
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Home GRS Application OSF Application Letter Of Intent o

FA-207

Organization Information v

g Organization Information

Indicate whather this requast is for funds from the Guarantssd Political Subdivision Fund (GPS for/on Application Cycla Typa : Initia|
behalf of participating political subdivisions only) or Di 'y Subfund (DSF)? : DSF

Does The Requesting Entity Approve Line-Item i The Application? : No
Name of Individual Completing the Application : Alex Taylor
Was the requesting Entity a litigating subdivision? : No
Title of Individual Completing the Application : Program Manager
Is the requesting Entity a South Carolina Bellwether Plaintiff? : No

Organization Name : South Carolina R Initiative
Does the requesting Entity, or any of its board members or employees, have any personal, financial, or
Organization Contact Number : 234 567 8765 ather relationship with any Member of the SC Opiaid Recovery Fund Board that may reasonably be
viewed as a conflict of interest for that Member? : No

Organization Email : alex t@test.com

SCEIS Vendor Number : 1111114567876543

Entity Type : County or Palitical Su

G Payment Remit To(As per SCEIS)

Address Line 1 : 2202 Wexford Way Address Line 2 :

Figure 63: Uploading the Signed SLA

Upload Service Letter Agreement

*Upload Your Service Letter Agreemen

‘ Cancel

Figure 64: Upload the Signed SLA file

5. View the Uploaded SLA:

Go back to the Projects tab.

Locate and open your approved application.

Scroll to the bottom to the Uploaded Documents section.

You will see the signed SLA listed there. You can also download it and keep for your
records.
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Alex Taylor

4 Dashboard
2 Projects

I Letter of Intent

G

Reports

Close Out Package

Program Manager Mame : Alex Carte Fiseal Manager Name : Jordan Well
Program Manager Email : test@abc.com Fiscal Manager Email : jordan.
Pragram Manager Phone Number : 345-676-5432 Fiscal Manager Phone Number : 123-456-7654

o Core Abatement Strategy

A: Naloxone or Other FDA-Approved Drug to Reverse Opioid Overdoses
A: Expand training for first responders, schools, community support groups, and families.

Total Budget : 550000

A.2: Increase distribution to individuals who are uninsured or whose insurance does not cover the needed service.

Total Budget : 520000 Will these Funds be used for Naloxone? : Y
How many Boxes will be Purchased? : 50 Budget Amount for the Purchase : $500
Budget Information
Uploaded Documents v
FileName - Sampl - Signed SLA m

Figure 65: View Uploaded Signed SLA

4.5 Reporting Submission & Management

Once the funds have been disbursed, the reporting phase begins. At this stage, the applicant will receive

an email from the SCORF team detailing the reporting cycle timelines and a link to the Grant Management

Portal.

>4

Email Alert — Reporting: At this stage, the applicant will receive an email from the SCORF team

detailing the reporting cycle timelines and a link to the Grant Management Portal.

*Note: The email will outline key dates and deadlines for submitting financial reports, including

expenditure, performance metrics.

Important: It is essential to follow the reporting cycle and submit all required reports on time to stay in

compliance with the grant requirements. Missing deadlines may impact future funding or eligibility.
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This is a reminder that your fiscal and project reports are due prior to July 31, 2026 . Please submit it through our grant management system. Please let us know

if you have any questions or need clarification on any aspect of the report.

Dates are listed in the funding reporting timefine document

Reporting Period Start Date
May 1, 2025
August 1, 2025
November 1, 2025

February 1, 2026

Reporting Period End Date
July 31, 2025
October 31, 2025
January 31,2026

April 30, 2026

Reporting Due Date
October 31, 2025
January 31, 2026

April 30, 2026

July 31, 2026

e SOUTH CAROLINA
’FOPIOID RECOVERY

FUND BOARD

Link to Portal- https://scorf—dev.sandboxmy.site.com/scorf
Best Regards,

SCORF Team

Submitting Reports

To submit a report against the approved/conditionally approved application,

1. Login to the Portal: Use your registered login credentials to access the system and you will land on
the Homepage/Dashboard.

2. Navigate to the Reports Tab: On the left side of the homepage, click on Reports.

3. Select the Application: Choose the application for whom you want to submit the report for.

*Note: The application you want to submit a report against will appear as 'Reporting'.

S
?0!‘ 0ID RECOVERY
FUND BOARD

E - osF Aepicatin Leserof s o
1

° € Reports
fa] Select an Application
Alex Taylor : .
& Dashboard

B projects
B Letter of Intent
€ Reports

@ Close Out Package

Figure 66: Submitting Report
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Completing Reports:

Once you select the application for which you want to submit the report, you will see three report tabs:

1. Expenditure Report

2. Performance Report

3. Naloxone Report (conditionally visible based on selected strategies — Core Strategy A2 or
Approved Uses H1/H2.)

S ST CARCLIA
T’rwn()ln RECOVERY Hame GPS Application DSF Application Letter Of Intent
FUND BOARD

° & Reports
_— Select an Application
Alex Taylor FA-207 - ABED62025 - Reporting
l Expenditure Report l Performance Report ) Naloxone Report
A Dashboard
Bt Application
il Projects Approval Number Date
[ Letter of intent
Nama of Person Completing Form Email
€ Reports Alex Taylor alext@testcom

Organization Name Year

& Close Out Package

Phone Number

643-456-7898

2F Core Abatement Strategy

A1 Expand training for first responders, schools, community support groups, and families.

Figure 67: Completing Reports

Expenditure Report:

To complete Expenditure Report against application:

1.
2.
3.

Select the application to report against.

Fill out all required basic information.

Review all Core Abatement Strategies and Approved Uses, including those selected by your

partners during the application submission.

e *Note: The Strategy Budget will display the total amounts — combining your selections and
your partners' selections for each selected strategy.

e Example: Selected ‘Strategy A1’ will show the combined total of all partners and your own
approved amount.

Enter the funds used within that reporting cycle under the open reporting field.

*Note: Reporting timelines are emailed to you before each reporting cycle begins for approved

applications.

Only fields for the current or missed cycles are editable; others remain locked until their reporting

window opens.

Click Submit to complete your report.
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Alex Taylor

¢ Dsshbosrs

(B Letter of Intent
€ Reporss

@ Close Out Package

€ Reports

Select an Applics

(

B Application

+ Approval Number

Mame of Person Completing Form

Hax Taylor

+ Grganization Name

Phone Number

6434567200
2+ Core Abatement Strategy

A Expand Wraining for first respanders, schools, community support groups. and families

12/31/2024 - 3/30/2025

$20000

$50,000.00 Expenditure through 12/31/2024

Figure 68: Expenditure Report

Financial Summary Fields

I SOUTH CAROLINA
’FOPIOID RECOVERY
FUND BOARD

Home P Application 0¥ Apglication eter Ot et o
) | Haloxone Regort
Oate
Emmail
alex t@rest.com
“Near

32025 - 62972025 643072025 - 972012025 9/30/2025 - 123072025

Total Project Expenditure Bolance/Carry Forward

e Expenditure through 12/31: Total of all funds reported within the financial year.
e Total Project Expenditure: Total funds reported to date for the project.
e Balance/Carry Forward: Strategy Budget minus Total Project Expenditure.

*Note: Only fields for the current or missed cycles are editable; others remain locked until their reporting
window opens.

2t core Abatement Strategy

A% Expand training for first responders. schools. community support groups, and families.

442172025 - 7/26/2025

Strategy Budget

$50,000.00 Expenditure through 12/31/2025

Performance Report:

7/27/2025 - 10/26/2025 10/27/2025 - 1/26/2026 1/21/2026 - 4/19/2026

Total Project Expenditure Balance/Carry Forward

To complete Performance Report against application:

SANE A T o

Go to the Performance Report tab.
Fill in all basic details at the top.

Answer questions based on the strategies selected by you and your partners.
Enter values for each reporting cycle for every question, including partner data.
Total values will auto-calculate based on inputs for each cycle.

Click Submit to complete the report.
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*Note: Only fields for the current or missed cycles are editable; others remain locked until their
reporting window opens.

S0 RECOVERY Home 655 Applicstion DSF Applieation etter OF
b - e . .
~ & Reports
- Select an Applicati
Alex Taylor 20
Expenditure Report | Performance Repart ( Naloxone Report
A Dutb
B Application
32 Projects Approval number * Partner Agency
B Letter of intent
Name of persan completing form Guaranteed Political Subdivision
& heports ANex e
' Close Out Package —
hio. of persans educated on how to respond to an overdose
1203172024 - 373002025 33112025 - 672912025 6/30/2025 - 2912025 9/30/2025 - 12/30/2025 Total Vkue
No. of Maloxane kits distributed to at-risk indlviduals
No. of Fentanyl test kits distributed to at-risk individuals

Figure 69: Performance Report

Naloxone Report - This tab is Visible only if Naloxone-related strategies were selected.

To complete Performance Report against application:

1. Go to the Naloxone Reports tab.

2. View Total Boxes Allowed, Boxes Distributed, and Boxes Remaining — these auto-calculate as you
enter data.

3. Enter the number of boxes distributed each month.

*Note: Only previous and current cycle fields are open; future months are locked until their cycle
begins

4. Click Submit to complete the report.
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f‘ SO0 RECOVERY Heme aPS Application DEF Applcation Letter OfItert o
FUND BOARD -
P & Reports
- Select an Application
=z FA-207 - ABEOG02S - Reprting
A Cashbx

%' Naloxone Distribution

i Projects * Enter the rumber of baxes distrited for each month.

(B Letter of Intent Total Baxes Allowed Baxes Distributed Bases Remairing

50 1 39
& Reports
e Close Out Package December, 2024 January, 2025 March, 2025
Figure 70: Naloxone Report
Review a Submitted Report:
1. Goto the Reports tab.
2. Select the application you submitted the report for.
3. Navigate the specific report tab to view all submitted details.
*Note: Submitted reports are read-only and cannot be edited.
W R R Home P Applcation 0sF Applcation tterOf et o

. € Reports
- Select an Application
Alex Taylor - ort
A Dan
B Application
Project. - Approval Mumber Date
i Letterof Intent
Name of Person Completing Farm Email
& Feporss —
Grganization Name Year
© Close Out Package
* Phone Number
At Core Abatement Strategy
At Expand training for first responders, schools, commanity support groups, and families.
12/31/2024 - 313072025 303112025 - 62912025 673012025 - 9/29/2025 873072025 - 1213072025
Strategy Budget
$50,000.00 Expenditure through 12/31/2024 Total Project Expenditure Bolance/Cary Forward

Figure 71: Review Submitted Report
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EEmaiI Alert — Report Reminder & Schedule

e For Expenditure and Performance Reports,
o The first reminder will be sent 10 business days after the initial email tied to its reporting
cycle.
o Subsequent reminders will be sent every 10th business day thereafter until both
Expenditure and Performance reports are submitted.
e For Naloxone Reports,
o The first reminder will be sent 8 business days after the initial email
o Subsequent reminders will be sent every 8th business day thereafter until the naloxone
report is submitted.

Note: Each reporting cycle reminder email will include the associated reporting cycle timeline addressed
in the email.

Reminder Email to submit Expenditure and Performance Report - for a specific reporting cycle

Sandbox: Reporting due for - FA-431 (BER1206)

5 noreply@salesforce.com on behalf of scorf<gms@scorf.sc.gov> Reply Reply all Forward

To: Fri 6/13,

HI Midlands Wellness Foundation,

This is a reminder that your fiscal and project reports are due for Reporting Cycle 1 prior to February 28, 2026 Please submit it through our grant management system.
Please let us know if you have any questions or need clarification on any aspect of the report.

Best Regards,

SCORF Team

Reply all

Reminder Email - Submit Naloxone Reports.
Sandbox: Naloxone Reporting due for - FA-431 (BER1206)

S noreply@salesforce.com on behalf of scorf<gms@scorf.sc.gov> Reply Reply all Forward

To: Fri 6/13

Hi Midlands Wellness Foundation,

The Naloxone distribution report was due on 8th business day of this month. Please submit your naloxone distribution report immediately.

Best Regards,

SCORF Team

Reply all ~ Forward

76|Page



’?iﬁ%%“%é‘éovm
FUND BOARD
IS SCORF Portal User — Quick Reference Guide for GPS Users

Reports: Additional Information Requests

If the SCORF team finds a discrepancy in your submitted report:

1. You’'ll receive an email specifying the report type with the Application ID, report link, and
comments detailing the required information.
2. Login to the portal and go to the Reports tab.
3. Find the application marked with the status “Additional Information Required.”
4. Make the necessary updates and resubmit the report.
*Note: When additional info is requested, the report becomes editable; otherwise, it remains locked.

Sandbox: Additional Information Required - FA-424

noreply@salesforce.com on behalf of scorf<gms@scorf.sc.gov>

To: Fri 6/13/2025 1:39 PM

Hi Alex Taylor,

This email is to request additional information for your fiscal/data report for Funding Application: FA-424. Please
reach out to the SCORF team to set up an appointment to review reporting.

Here are the Notes -

Please adjust the budget for the A1 strategy accordingly.

Additional Information requested for: Performance
Best Regards,

SCORF Team

Reply ~ Forward

Return of Funds

D

sent every 10th business day. Reminders will continue until the closeout process is completed in the

Email Alert — Return of Funds: For DSF applications with unspent funds, a reminder email will be

system.
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Sandbox: Reminder: Refund of Unused and Interest Funds

Reply Reply all Forward

This is to notify you we have not received any remaining unused DSF funds or earned interest on those funds. Please refer to document reporting earned interest. for

instructions. Please remit payments immediately.
Thank you for your attention to this matter.
Best Regards,

SCORF Team

Reply all ~ Forward

4.6 Close Out Package

Once all reporting cycles are completed and submitted, the final step is to complete the Close-Out
Package, which includes submitting three final reports:

1. Tangible Property Report
2. Final Project Report
3. Payroll Report

Submitting a Close Out Package

To submit a report within close out package against the approved/conditionally approved application,

1. Login to the Portal: Use your registered login credentials to access the system and you will land
on the Homepage/Dashboard.

2. Navigate to the Close Out Package Tab: On the left side of the homepage, click on Close Out
Package.

3. Select the Application: Choose the application for which you want to submit the report for.
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1

& Close Out Package

- Select an Application
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Figure 72: Submit a Closeout package

Tangible Property Report:
To complete Tangible report against application,

Go to the Close-Out Package on the left and click on the Tangible Property tab.

2. Inthe “Do you have tangible property?” picklist, select Yes or No. If yes, the report form will
appear.

3. Fill in the basic information.

4. For Business Equipment, Computer Equipment, Vehicles, Property, Select ‘Yes' if used

5. Related fields will appear for you to enter details.

6. Usethe 0 icon to add rows for adding multiple entries and the 6 icon to delete as needed.
Click Submit to complete the form.
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Proj
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28, Interest Earmedd
€ Reports P Tangibie Property Report Comments
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234.567-8543

4d. E-Mail Address 4e. Date report submitted

5. D0 you have any Business Equipment?

Figure 73: Tangible Property Report

Final Project Report:
To complete the Final Project report against application,

Download o,

Download the word template by clicking the Download File button
Complete the template, then save your answers as a PDF or Word doc.

Log in to the portal.

Navigate to the Close-Out Package tab on the left.

Select the Final Project Report section.

ok wnNe

Click Upload File to upload your completed PDF. If you upload the wrong file, use the @ trash
icon to delete it.

7. Click Submit to finalize the report.
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& Select an Application
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| Tangible Property Report ) Final Project Report | Payroll Report

B Final Project Report Details

4 Dashboard
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[
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C Close Out Package
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Upload File
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Figure 74: Final Project Report

Payroll Report:
To complete the Payroll report against application,

1. Complete the basic information.
2. Complete the staff line items.

3. To add multiple staff entries, click the o icon; to delete an entry, click the 6 icon.
4. Click Submit to complete the report.

J?éPIE\D RECOVERY Home GPS Appication DSF Application Letter Of Intent o
FUND BOARD e
° (& Close Out Package
-
Select an Application
Alex Taylor O — .

B Payroll Report Details

& Dashboard

i Projects
Approval Number

*Time Period
. e g ABE0S2025
B Letter of Intent ®
* Mame of Person Completing Form
B Reports
L Alex taylor
@ Close Out Package
2L staff Line items
°
* STAFF NAME * STAFF TYPE (INCLUDE PARTNER NAME) * HOURS WORKED * TOTAL AMOUNT PAID * FRINGE AMOUNT * TOTAL COMPENSATION ACTION
Sara James SC Recovery Initiative 2 $3,000.00 540000 $1.20000 e

Figure 75: Payroll Report
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10th business day. Reminders will continue until the closeout process is completed in the system.

Reminder Email — Closeout Process: A Closeout reminder email will be automatically sent every

Sandbox: Reminder: Closeout Package Now Due — Immediate Action Required - FA-427

5 noreply@salesforce.com on behalf of scorf<gms@scorfscgov> Reply EE Forward

To: Fri 6/13/

Hi Midlands Wellness Foundation,

This is a reminder that the closeout package for your award is now due. Please submit all required documents as soon as possible to ensure timely processing.
You can review the instructions and submission guidelines here: ar out Requirements.

If you have any questions or need assistance, feel free to contact us.

Thank you for your prompt attention to this matter.

Best Regards,

SCORF Team

Reply all ~ Forward

Review a Submitted Close Out Package:

1. Go to the Close Out Package tab.
2. Select the application you submitted the report for.
3. Navigate the specific report tab to view all submitted details.

*Note: Submitted reports are read-only and cannot be edited.

Home GPS Applieation DSF Application Letter OF Intent

@ Close Out Package

- -
Select an Application
Alex Taylor .
Tangible Property Report ) Final Project Report ) [——
A Dashboard

B Payroll Report Details

BE projects
Time Period  Approval Numbsr

(B Letter of Intent

Name of Person Completing Form
& Reports

(@ Close Out Package

2t staff Line items

Staff Name Staff Type (Include Partner Name) Hours Worked Total Amount Paid Fringe Amount Total Compensation

Sara James C Recovery Initiative 24 $3.0000¢ $20,000.0¢ $500.00

Figure 76: Review a submitted Closeout Package
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4.7 Continuation Application

A Continuation Application allows previously approved applicants to request funding for an additional
cycle. Only applicants who received approval will get an email invitation to apply. The application process
follows the same steps as the initial submission, with “Continuation” selected under the Application

Cycle.

You are unable to access this form because your previous

application was not approved in the last application cycle.

To proceed, please log in once another cycle commences,

or contact the SCORF Team at contact@scorf.sc.gov for
further assistance.

Applicants whose initial DSF application have been approved will receive an email invitation from the
SCORF team to submit a Continuation Application.

Sandbox: DSF Continuation Application Portal Open Notification

Reply Reply all Forward
To:

Dear Mental Health Services,

The application portal is now open for DSF Continuation Applications.

Please go to the website for details:
na d R Fund

Best Regards,
SCROF

Reply * Forward

To submit continuation application:

1. Check Your Email: Approved applicants will receive an email with instructions and a link to apply.
Log in to the Portal: Use your registered credentials to access the system.
3. Start a New Application:
e Navigate to the DSF Applications tab on the top navigation bar.
4. Complete the Form: Fill out all required fields and upload any necessary documents.
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*Note: The ‘Application cycle type field’ would be prepopulated when applying for continuation

application.
5. Complete all the sections and submit once you’re done.

*Note: Only applicants whose initial applications have been approved will receive an email invitation to

apply for continuation.

The continuation process mirrors the initial application process. Please refer to Section 4 of this

manual for detailed step-by-step instructions.
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Assumptions

This training manual is intended for grant applicants using the SCORF Grant Management Portal and is

based on the following assumptions:

Users are either applying under the Guaranteed Political Subdivision Sub Funds (GPS) or the

Discretionary Funds (DSF).

Users have access to a device with stable internet connectivity and are using a modern web
browser (e.g., Chrome, Edge, Safari).

Users have a basic level of digital literacy, including the ability to navigate web pages, fill out
online forms, and upload required documents.

This manual does not cover back-office functions intended for SCORF internal staff or reviewers.
All users are expected to comply with SCORF Portal’s terms of use, privacy policy, and data

security protocols.

For GPS Users:

Login credentials will be provided by the SCORF team.
County users shall not have the ability to sign up.
Access to the portal will be granted after credentials are shared with the applicant by the SCORF

team.
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